
SAN MATEO COUNTY OFFICE OF EDUCATION 

July 22, 2014 
MC 

Quarterly Report on Williams Uniform Complaints 
[Education Code § 35186] 

 
 

District:______________________________________________________________________ 
 
 
Person completing this form: ______________________ Title: ________________________ 
 
 
Quarterly Report Submission Date:  
(check one) ❑ October 31, 2014 (Covers 7/1/14 – 9/30/14) 

❑ January 31, 2015 (Covers 10/1/14 – 12/31/14) 
❑ April 30, 2015 (Covers 1/1/15 – 3/31/15) 
❑  July 31, 2015 (Covers 4/1/15 – 6/30/15) 

 
Date for information to be reported publicly at governing board meeting: _________________ 
 
 
Please check the box that applies: 
 

❑ No complaints were filed with any school in the district during the quarter indicated 
above. 

 
❑ Complaints were filed with schools in the district during the quarter indicated above. The 

following chart summarizes the nature and resolution of these complaints. Copies of the 
complaint and the District’s written response will be sent to SMCOE. 

 
Please mark the table below with zero if there are no complaints. 

General Subject Area Total # of Complaints # Resolved # Unresolved 

Textbooks and 
Instructional Materials 

   

Teacher Vacancy or 
Misassignment 

   

Facilities Conditions 
   

TOTALS 
   

 
 
________________________________________________ 
Print Name of District Superintendent 

 
 

________________________________________________ ______________________ 
Signature of District Superintendent Date 
 

Return via fax or email to Marilyn Canadas 
San Mateo County Office of Education 

mcanadas@smcoe.org 
Fax (650) 802-5322 



AGENDA ITEM:  8 c 
             DATE:  11/05/14 

SEQUOIA UNION HIGH SCHOOL DISTRICT 
Redwood City, California 94062 

 
TO: Board of Trustees DATE: November 5, 2014 
 
FROM: James Lianides,  SUBJECT: Personnel Recommendations 
 Superintendent  for November 5, 2014 
   Board Meeting  
 
Employment – Certificated 
NONE 

      
       
       
       
 
 
Notice of Termination-Certificated 
NONE       
       
 
 
 
 
Employment – Sequoia Adult Certificated 
NONE 
 
 
 
 
 
Notice of Terminations – Sequoia Adult Certificated 
NONE 
 
 
 
 
 
Approved Requests for Leave of Absence for the 2014-15 School Year 
NONE 

    
 

 
 
 
 
 
 
 
 
 
 
 
 

________________________________________________ 
                                                                                     David Reilly, Assistant Superintendent 



               AGENDA ITEM: 8 c 
DATE: 11/05/14 

SEQUOIA UNION HIGH SCHOOL DISTRICT 
Redwood City, California 94062 

 
TO: Board of Trustees DATE: November 5, 2014 
 
FROM: James Lianides,  SUBJECT: Personnel Recommendations 
 Superintendent  for November 5, 2014 
   Board Meeting 
 
 
Employment – Classified 
Amaku Etekamba W Inclusion Aide/SCIA Temp 1.0 fte 10/27/14 
Bain Vanessa M Inclusion Aide/SCIA Temp 1.0 fte 10/13/14 
Bennett Joseph W Inclusion Aide/SCIA Temp 1.0 fte 10/22/14 
Bracamontes Paul D Custodian On-Call Temp 1.0 fte 11/03/14 
Castro Carlos D Student Worker Student 0.5 fte 10/27/14 
Cervantes Mariaelana D Account Clerk II Probationary 1.0 fte 11/03/14 
Gomez Lorenzo M Campus Security Aide Temp 1.0 fte 10/23/14 
Hutcheson Meagan D Student Worker Student 0.5 fte 10/27/14 
Gonzalez Jonathan S Campus Security Aide Temp 1.0 fte 08/18/14 
Gundogdu Kenan D Student Worker Student 0.5 fte 10/28/14 
Nunez Michael D Maint. Carpenter Probationary 1.0 fte 10/31/14 
Peck Jennifer W GIS Temp 1.0 fte 10/16/14 
Rask Wallace D Maint. Carpenter Probationary 1.0 fte 10/31/14 
Sarina Roxana S Food Service Worker I Probationary 0.5 fte 10/29/14 
Thompson Jack D Student Worker Student 0.5 fte 10/13/14 
Wang Hannah D Custodian On-Call Temp 1.0 fte 11/03/14 
       
       
 
 
 
Notice of Terminations 
Gross Julie M Sr. IA Resignation 1.0 fte 12/02/14 
Tautuaa Joseph M Campus Sec. Aide/Temp Term 1.0 fte 10/21/14 
Williams Brian W IA II Resignation 1.0 fte 10/31/14 
       
 
 
 
 
Employment – Adult School 
NONE       
 
 
 
 
 
 
 

________________________________________________ 
    David Reilly, Assistant Superintendent 
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Sequoia Union HSD 
Board Policy 
BP 3513.3 Business and Non-instructional Operations 
 

Tobacco-Free Schools  
 
The Board of Trustees recognizes that the health hazards associated with smoking and the use of 
tobacco products, including the breathing of second-hand smoke, are inconsistent with its goal to 
provide a healthy environment for students and staff. Employees are encouraged to serve as models 
for good health practices that are consistent with the District's instructional programs. 

(cf. 3514 - Environmental Safety) 

(cf. 4159/4259/4359 - Employee Assistance Programs) 

(cf. 5030 - Student Wellness) 

(cf. 5131.62 - Tobacco) 

(cf. 5141.23 - Asthma Management) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6143 - Courses of Study) 

In accordance with state and federal law, smoking is prohibited in all district buildings and grounds, 
and vehicles. (20 USC 6083, Labor Code 6404.5) 

The Board further prohibits the use of tobacco products or nicotine, including but not limited to, 
cigarettes, cigars, smokeless tobacco, snuff, chew, betel and clove cigarette, at all times on district 
grounds. This prohibition also applies to electronic nicotine delivery systems, such as electronic 
cigarettes, electronic hookahs, and other vapor emitting devices, with or without nicotine content, 
that mimic the use of tobacco products at any time. 

This prohibition applies to all employees, students and visitors at any activity or athletic event on 
property owned, leased or rented by or from the District. 

This prohibition shall also apply to school-sponsored events held off of district property. These 
activities would include, but not be limited to, field trips, athletic events, and dances. It also applies 
to all meetings, events, and activities sponsored by community groups held in District facilities. 

The Superintendent or designee shall inform students, parents/guardians, employees and the public 
about this policy and related procedures. 

(cf. 4118 - Suspension/Disciplinary Action) 
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(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

Signs prohibiting the use of tobacco shall be prominently displayed at all entrances to school 
property. 

The Superintendent or designee shall maintain a list of clinics and other resources which may assist 
individuals who wish to stop using tobacco products. 

(cf. 4159/4259/4359 - Employee Assistance Programs) 

The following policies and regulations are related to personnel: 3513.3, 3515, 3542, 3543, 5145.7. 

Legal Reference: 

EDUCATION CODE 

48900 Grounds for suspension/expulsion 

48901 Prohibition against tobacco use by students 

HEALTH AND SAFETY CODE 

39002 Control of air pollution from nonvehicular sources 

104350-104495 Tobacco use prevention, especially: 

104495 Prohibition of smoking and tobacco waste on playgrounds 

119405 Unlawful to sell or furnish electronic cigarettes to minors 

LABOR CODE 

3300 Employer, definition 

6304 Safe and healthful workplace 

6404.5 Occupational safety and health; use of tobacco products 

UNITED STATES CODE, TITLE 20 

6083 Nonsmoking policy for children's services 

7100-7117 Safe and Drug Free Schools and Communities Act 

CODE OF FEDERAL REGULATIONS, TITLE 21 
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1140.1-1140.34 Unlawful sale of cigarettes and smokeless tobacco to minors 

PERB RULINGS 

Eureka Teachers Assn. v. Eureka City School District (1992) PERB Order #955 (16 PERC 23168) 

CSEA #506 and Associated Teachers of Metropolitan Riverside v. Riverside Unified School District 
(1989) PERB Order #750 (13 PERC 20147) 

Management Resources: 

WEB SITES 

California Department of Education, Alcohol, Tobacco and Other Drug 
Prevention:http://www.cde.ca.gov/ls/he/at 

California Department of Education, Tobacco-Free School District 
Certification:http://www.cde.ca.gov/ls/he/at/tobaccofreecert.asp">http://www.cde.ca.gov/ls/he/at">ht
tp://www.cde.ca.gov/ls/he/at/tobaccofreecert.asp 

California Department of Public Health, Tobacco Control: http://www.cdph.ca.gov/programs/tobacco 

Occupational Safety and Health Standards Board:http://www.dir.ca.gov/OSHSB/oshsb.html 

U.S. Environmental Protection Agency: http://www.epa.gov 

Policy SEQUOIA UNION HIGH SCHOOL DISTRICT 

adopted: December 10, 1997 Redwood City, California 

revised: February 15, 2012 

 

AR  3513.3  Business and Noninstructional Operations 

Tobacco-Free Schools   

Employee Notifications 

The Superintendent or designee shall notify employees of the District's tobacco-free schools policy. 
The notification shall also inform them of: 

1. Their need to abide by district policy as a condition of employment. 

2. The dangers of tobacco use in the workplace, including its threat to the health and safety of 
employees, students and the public. 
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3. Available resources which may help employees stop using tobacco. 

4. Possible disciplinary actions in accordance with Board policy, state law and applicable collective 
bargaining agreements. 

Enforcement of the policy will be as follows: 

1. Students - Students who violate the policy will be dealt with in accordance with Board Policy 
5131.62. 

2. Staff - Staff who violate the policy will be dealt with in accordance with Board Policy. 

3. Community - Community members who are using tobacco products, those used through electronic 
delivery systems, or those that mimic the use of tobacco products on district property during school-
sponsored events shall be asked to refrain from doing so. If individuals fail to comply with the 
request, a school administrator or supervisory personnel responsible for the event should be notified. 
That person(s) shall make a decision regarding further action which may include a directive to the 
violator to leave campus. If deemed necessary, the local law enforcement agency may be called upon 
to assist with enforcement of this policy. 

4. Community groups who use district facilities are expected to enforce this policy. Failure to do so 
will result in revocation of the group's permit to use the facility. 

5. If the person repeatedly violates the tobacco-free schools policy, the Superintendent or designee 
may prohibit him/her from entering district property for a specified period of time. 

(cf. 3515.2 - Disruptions) 

Regulation SEQUOIA UNION HIGH SCHOOL DISTRICT 

Approved:  December 10, 1997 Redwood City, California 
Revised:  October 15, 2014 
 









































































































































































































































































































































































 
Sequoia Union High School District 

Job Description 
 
JOB TITLE: Mental Health Services Caseworker 

ADMINISTRATIVE 
RELATIONSHIP: 

Reports to the Coordinator of Special Education 

CLASSIFICATION: Classified Management  

REQUIREMENTS 

Requires a Masters Degree from an accredited university and/or college 
in social work, psychology, counseling or closely related field. At least 
one year of full-time experience in providing mental health services, 
social services, case management, or counseling with children or 
adolescents under the supervision of an approved supervisor. Must hold a 
valid license as a Marriage Family Therapist (MFT) or a Marriage, 
Family and Child Counselor (MFCC) or a valid Licensed Clinical Social 
Worker (LCSW) and/or a Credential in School Psychology or Social 
Work.   
 

SALARY SCHEDULE: Management, Range VIII 

WORK - YEAR / HOURS: 222 days 

LOCATION: Various 

BOARD APPROVAL: (pending approval) 
 
BRIEF DESCRIPTION OF POSITION 
Under supervision and direction of the Director of Special Education, provides counseling and 
support of mental health special education services for students with Individual Education 
Plans (IEPs) in the Sequoia Union High School District, to include individual counseling, 
group counseling, positive behavior support interventions; parent education; staff training; and 
family support.  
 

 

DUTIES AND RESPONSIBILITIES 
Mental Health Services 

• Provide direct mental health services including counseling, consultation, treatment 
coordination, individual/group therapy; and case management for individuals and families.   

• Provide consultative support as a mental health expert to teachers, administrators, and parents 
regarding mental health or behavioral issues, cultural and disability awareness, and adolescent 
development. 

• Provide information and support to teachers and administrators regarding classroom 
environment and school climate responsive to the needs of students.  

• Act as a resource to Local Education Agency (LEA) staff members regarding mental health 
services and the transition process for students requiring other services. 

• Review referrals of students who need intensive mental health services to ensure that Least 
Restrictive Education (LRE) options have been considered and SELPA criteria has been met.  



• Provide outreach, case management and support services including home visits, and individual 
and family intervention. 

• Participate in IEP meetings of students receiving or recommended for mental health supports 
and provide case management services for IEP-driven placements.  

• Maintain and facilitate communication with and between families and school staff. 
• Develop transition plans for returning students and assists with implementation and 

monitoring. 
• Collect data and prepare a variety of reports, including detailed case histories, assessment and 

intervention records, and treatment plans. 
 
Training and Professional Development 

• Assess training needs of parents and members of the IEP team. 
• Collaborate with Special Education administrators to design, coordinate and deliver 

professional development related to mental health issues and services to members of the 
educational team.  

• Attend and participate in a variety of meetings, workshops, and conferences. 
 
Other Duties 

• Operate a computer and assigned software. 
• Provide supervision of unlicensed therapists and interns. 
• Work with Site staff and Coordinator of Special Education to transition students into the high 

school setting. 
 
Knowledge of: 

• California Master Plan for Special Education and the federal Individuals with Disabilities 
Education Act (IDEA) 

• Mental health related community and state resources  
• Behavioral change theories and practices including early intervention positive behavior 

supports, tiered intervention practices, and cognitive therapies  
• Effective staff development methods  
• Special education programs and the IEP process 
• Special needs students and their behaviorally or educationally based mental health needs. 

 
Skill and Ability to: 

• Establish and maintain effective working relationships with individuals and groups 
• Conduct effective meetings and conferences  
• Communicate concepts and information accurately, both orally and in writing, including the 

preparation of formal reports, case histories, assessment, and intervention records 
• Demonstrate effective liaison relationships with parents, schools, and agencies 
• Coordinate activities from many sources for the benefit of an individual student 
• Organize work and provide effective services within a limited timeframe  
• Develop, coordinate, and deliver relevant training to parents and professional development to 

staff and assist with program development. 
 
Other  Characteristics 
Possession of a valid California driver's license and/or be able to provide own transportation in conduct 
of work assignments (mileage reimbursed); willingness to travel as needed. 
 

 



Sequoia Union High School District
Redwood City, California

Instructional / 2015 - 2016 Calendar

Month M T W Th F
0 August 3 4 5 6 7
0 10 11 12 13 14 Aug. 13 & 17 Pre-School Days; Aug. 14 Professional Development Day 
4 17 18 19 20 21 August 18 First Day of School
5 24 25 26 27 28
1 31
4 September 1 2 3 4
4 7 8 9 10 11 Sept. 7 Labor Day Observed
5 14 15 16 17 18 First Quarter Progress Report Period Ends
5 21 22 23 24 25
3 28 29 30
2 October 1 2
5 5 6 7 8 9 Oct. 12 Professional Development Day
4 12 13 14 15 16 First Quarter Report Period Ends
5 19 20 21 22 23
5 26 27 28 29 30
5 November 2 3 4 5 6
4 9 10 11 12 13 Nov. 11 Veterans' Day Observed / Nov. 13 Second Quarter Progress Report Period Ends
5 16 17 18 19 20
2 23 24 25 26 27 Nov. 26 & 27 Thanksgiving Holidays/ Nov. 25 No School & Non-work Day for Certificated Staff
1 30
4 December 1 2 3 4
5 7 8 9 10 11 Dec. 17 First Semester Report Period Ends
4 14 15 16 17 18 Dec. 18 Semester Break Begins/  Certificated Work Day
0 21 22 23 24 25 Winter Break 
0 28 29 30 31 Winter Break
82 END OF FIRST SEMESTER
0 January 1 Winter Break
4 4 5 6 7 8 Jan. 4 Professional Development Day
5 11 12 13 14 15
4 18 19 20 21 22 Jan. 18 Martin Luther King Holiday Observed
5 25 26 27 28 29
5 February 1 2 3 4 5
4 8 9 10 11 12 Feb. 12 Lincoln's Birthday Observed / Feb. 11 Third Quarter Progress Report Period Ends
4 15 16 17 18 19 Feb. 15 Presidents' Holiday Observed
5 22 23 24 25 26
1 29
4 March 1 2 3 4
5 7 8 9 10 11
5 14 15 16 17 18 Third Quarter Report Period Ends
5 21 22 23 24 25
4 28 29 30 31  
0 April  1 April 1 - Cesar Chavez Day Observed; Non-work Day for Certificated Staff
0 4 5 6 7 8 Spring Break
5 11 12 13 14 15
5 18 19 20 21 22
5 25 26 27 28 29 Fourth Quarter Progress Report Period Ends
5 May 2 3 4 5 6
5 9 10 11 12 13
5 16 17 18 19 20
5 23 24 25 26 27
1 30 31 May 30 Memorial Day Observed
2 June 1 2 3 June 2 SECOND SEMESTER REPORT PERIOD ENDS
0 6 7 8 9 10 June 3 Graduation Day/ Last Certificated Work Day
98 13 14 15 16 17 END OF SECOND SEMESTER

20 21 22 23 24
27 28 29 30

Revised 10/29/14

1st Report Period   42 
2nd Report Period  40 
                               82 

3rd Report Period    51 
4th Report Period    47 
                            98 

180  Instruction Days 
    2  Pre-School Days 
    2  Teacher Work Days 
    3  Professional Development Days 
187  Certificated Work Days 



 

AGREEMENT BETWEEN CLIENT AND PROJECT MANAGER 

FOR PROJECT MANAGEMENT SERVICES 
 

 

 

 

This AGREEMENT is made: October 31, 2014 

BETWEEN the Client: Sequoia Union High School District 

480 James Avenue 

Redwood City, CA 94062 

and the Project Manager: Derivi Construction & Architecture, Inc. 

DBA: DERIVI CASTELLANOS ARCHITECTS (DCA) 

45 E. Julian Street 

San Jose, CA 95112 

For the following Project: Proposition 39 Project Planning 

Energy Expenditure Plan: Yrs 3-5 

 REVISION # 1 
 

 

 

THE CLIENT AND PROJECT MANAGER AGREE AS SET FORTH BELOW 
 

Project Manager agrees to provide the following services as required to accomplish project goals: 
 

 Under this Proposal, Project Manager will provide the following services for Years 3-5: additional 

surveying (if necessary), preliminary engineering to define the scope of potential projects, cost estimating 

related to the proposed projects, energy savings calculations, Savings to Investment Ratio (SIR) 

calculations, iterative review with District of potential prioritization strategies, submission of EEP to the 

California Energy Commission (CEC), respond to comments/questions from CEC to achieve approval of 

EEP. 

 Years 3-5 projects will consist of lighting and mechanical projects as identified in previous meetings with the 

District (See attachment “A”) plus up to 3 new projects based on District’s direction 

 Project Manager will continue working on the District’s Prop 39 Energy Expenditure Plan (EEP) for Year 2 

(under a previous contract), and will combine Year 2 and Years 3-5 into one Energy Expenditure Plan 

 Provide recommendations to facilitate compliance with Prop 39 guidelines 

 Perform services consistent with CEC Guidelines adopted December 19, 2013 

 Services under this contract will be substantially complete when the Energy Expenditure Plan as described 

above is submitted to CEC 
 

The following items are excluded from Project Manager's scope of work: 
 

 Management of District’s energy efficiency vendors 

 Management of District’s overall energy efficiency program 

 Services associated with implementation/construction of specific projects (can be provided as additional 

service upon request) 

 Services associated with additional funding requests or appeals (can be provided as additional service 

upon request) 

 Services associated with Division of State Architect approvals (need is not anticipated) 



Agreement between Client and Project Manager 

Sequoia Union High School District 

Prop 39 Services – Yrs 3-5 

October 31, 2014 

P. 2 
 
 

        

 

 Special Inspection services (typically contracted directly by client, if required) 

 ASHRAE Level 2 audit (need is not anticipated) 

 Any other services not specifically included above 

 Guarantee of approval by CEC 
 

Additional services shall be provided only if authorized or confirmed in writing by the Client. 

TIMELINE 

It is anticipated that the services described above will be completed 60 days after the date of execution of this 

agreement. 
 

THE CLIENT SHALL COMPENSATE THE PROJECT MANAGER AS FOLLOWS 

 

Basis of Project Manager's 

compensation: 

Method of payment to the 

Project Manager: 

Not to exceed Thirty Thousand Dollars ($30,000.00). 
 

 

Client to be billed monthly on Time & Material basis, payable within thirty 

(30) days of receipt of invoice. Reimbursables and additional services will be 

billed per attached DCA Fee Schedule dated January 1, 2014. 
 

This agreement may be terminated by either party upon not less than seven days’ written notice should the other 

party fail substantially to perform in accordance with the terms of this Agreement through no fault of the party 

initiating the termination, or by the following procedure:  in writing. 
 

PROJECT MANAGER’S AUTHORIZED REPRESENTATIVE: 
 

Juan G. Barroso 

Managing Partner 

jbarroso@dcaaia.com 

(408) 314-6601 
 

ACCEPTANCE OF THIS AGREEMENT 
 

CLIENT PROJECT MANAGER 
 

 

 

 
  

(Signature of Client or Authorized Representative) (Signature of Authorized Representative) 
 

 
  

(Print Name and Title) (Print Name and Title) 
 

 
  

(Date) (Date) 

mailto:jbarroso@dcaaia.com
mailto:jbarroso@dcaaia.com


Agreement between Client and Project Manager 

Sequoia Union High School District 

Prop 39 Services – Yrs 3-5 

October 31, 2014 

P. 3 
 
 

        

 

 

 

 

 

FEE SCHEDULE 
 

Effective January 1, 2014 
 

 
The following is our professional hourly rate schedule which is used as a basis for establishing compensation: 

 

Partner/Principal 

 

ARCHITECTURAL SERVICES 

$200.00 

Sr. Architect $170.00 

Architect $150.00 

Project Coordinator $110.00 

Sustainability/LEED Coordinator $100.00 

BIM/VDC Coordinator $100.00 

Designer II $100.00 

Designer I $90.00 

Drafter $80.00 

Design Intern $70.00 

Clerical $55.00 
 

PROJECT MANAGEMENT/CONSULTING SERVICES: 
 

Funding Advisor $200.00 

Sr. Project Manager $170.00 

Project Manager $150.00 

Energy Project Manager $150.00 

Cost Estimator $150.00 

Project Coordinator $110.00 

Energy Project Coordinator $110.00 

BIM Coordinator $100.00 

Clerical Assistant $55.00 

 

 

Reimbursable costs shall be billed at actual cost plus 10% and include reproduction, office consumables, mileage, 

shipping, telephone, software services, meeting costs, travel time greater than 30 mins from home office, lodging, 

other miscellaneous services and expenses required to accomplish the work. Mileage will be reimbursed at the IRS 

standard mileage rate. These expenses shall not be considered a part of the overall maximum fee. All invoices are 

due and payable within 15 days of invoice date. All invoices for which payment is not received within 30 days will 

be assessed a 1.5% per month late charge (18% Annual Percentage Rate). This Fee Schedule is subject to 

adjustment every year on January 1st. 



 

 

 
 

 

 

 

 
Sequoia Union High School District 
Prop 39 
Potential Years 3-5 Projects 
Oct. 16, 2014 

Silicon Valley Central Valley  

45 E. Julian Street 924 N. Yosemite Street 
San Jose, CA 95112 Stockton, CA 95203 

 

 

ATTACHMENT “A” 
 

 

POTENTIAL YEAR 3-5 PROJECT LIST 
 

 

1. WOODSIDE HS: Upgrade lighting at new Gym from existing compact fluorescent, 70-90 fixtures, to either LED or T5 
or Metal Halide (EE will recommend) 

2. MENLO ATHERTON HS: Upgrade lighting at new Gym from existing compact fluorescent, +/- 30 fixtures, to either 
LED or T5 or Metal Halide (EE will recommend) 

3. CARLMONT HS: Upgrade lighting at upper hallways from existing 8-foot fixtures and replace with high-efficiency 4- 
foot fixtures or LED 

4. CARLMONT HS: Upgrade lighting at exterior breezeway soffits from incandescent and metal halide to LED or other 
high-efficiency fixtures 

5. ALL 4 HIGH SCHOOLS: Upgrade all exterior decorative lighting, currently metal halide or high pressure sodium, go 
to LED or other high-efficiency fixture 

6. ALL 4 HIGH SCHOOLS: Upgrade all exterior wall packs with LED or other high-efficiency fixture 
7. CARLMONT HS – Boilers (Library, B-South, C-North, C-South, D & E): replace (6) 85% efficiency boilers with new 

96% efficiency boilers to provide hot water for space heating 
8. SEQUOIA HS – Split Systems (200 Wing): replace (12) split systems with central chiller/boiler plant to serve 

classrooms and kitchen 
9. Up to 3 new projects based on District’s direction 

 
 



 
Sequoia Union High School District 

Job Description 
 
JOB TITLE: Chief Facilities Officer 
ADMINISTRATIVE 
RELATIONSHIP: 

This Position reports to the Superintendent 

CLASSIFICATION: Classified 

REQUIREMENTS 

Minimum Degrees/Credentials/Experience Required for Position 
• A bachelor’s degree, master’s degree preferred, 
•  Minimum of five years  in a management position that includes 

responsibility for facilities management 
• At least five years of administrative or project management 

experience preferably within a public school system 

SALARY SCHEDULE: Management Salary - Assistant Superintendent 

WORK – YEAR / HOURS: 12 Months 

LOCATION: District 

BOARD APPROVAL: Pending 
 
BRIEF DESCRIPTION OF POSITION 
Under policy direction of the Superintendent, the Chief Facilities Officer (CFO) is a cabinet-level 
position with responsibility for planning, developing, and overseeing all functions of the Facilities 
Design and Construction and Real Estate. This CFO position represents the Superintendent and the 
District for facility planning and management of building and facility construction including 
supervision and coordination of consultants, communications with parents and the general community, 
facilitation of staff planning, and leadership of District committees. 

 

DUTIES AND RESPONSIBILITIES 
 

• Plans, coordinates and supervises facilities improvements and construction of all District 
facility assets, 

• Develops and implements department goals and policies, including the short-term and long-
range strategic and project plans, 

• Establishes departmental goals and objectives, along with work standards as a means for 
evaluating the progress of all construction projects 

• Assists in the coordination and preparation of the Board Agenda and provides regular reports to 
the Board and communication to the public, 

• Assists in the initiation and administration of new District-wide facility programs, conducting 
special studies as authorized, 

• Responds to public records requests and any litigation regarding the development of facilities 
and land acquisition, 

• Responsible for District facility planning (District’s Facility Master Plan) for both 
comprehensive and alternative school sites, 

• Manages District budgets related to capital improvement projects including bond projects 



(expenditure reports, development of purchase orders and tracking of projects) and 
coordinating management with the District Assistant Superintendent of Administrative 
Services, 

• Acts as chief District representative to the District Citizens Bond Oversight Committee 
providing necessary reports on facility development, budget and auditing, 

• Resolves conflicts among contractors, consultants, neighbors, staff and others as applicable, 
• Facilitates decision making about planning and construction activities and maintaining District 

calendar including the phasing of projects related to school operations, 
• Facilitates site design committees coordinating consultants’ work with committees and staff 
• Makes regular periodic reports to the Board of Trustees on progress of facility planning and/o 

construction. 
• Develops informational communications to public, parents and staff, 
• Represents District in supervision of consultants and contractors, coordinating activities, 

ensuring adherence to project timelines, and reviewing project invoices and payments, 
• Acts as the District representative to State and Regulatory Agencies related to facilities projects 

(CDE, DSA, OPSC, and DTSC) 
• Facilitates the environmental impact studies and development of reports for facility projects, 
• Oversee pre-qualification, bidding and selection process of contractors for District facility 

projects, 
• Ensures proper housing of District students and use of school facilities, 
• Develops and issues Notices to Proceed, Stop Orders, and Final Acceptance and other 

directions to contractors, 
• Monitors “Requests for Information” and reviews and processes decisions for change orders, 
• Develops and facilitates interim District and school operations during construction, 
• Plans and facilitates interim housing at sites 
• Responsible for record keeping of operational costs in conformity with District and State 

policies, rules and regulations 
• Other tasks and duties that arise from the facility planning and construction process 

 
Knowledge and Abilities:   
 
Knowledge of laws and regulations pertaining to the construction; knowledge of principles and 
techniques of supervision and training; ability to analyze and make accurate estimates of costs; ability 
to prepare and present oral and written reports; ability to plan and organize departmental procedures; 
ability to work cooperatively with others. 
 
Physical Requirements: 
The physical abilities required of this classification may include the following: 

-­‐ Vision sufficient to inspect conditions of facilities, equipment and systems, and prepare 
and review diagrams and paperwork. 

-­‐ Walking, bending, stooping, kneeling and climbing to inspect work. 
-­‐ Speech and hearing sufficient to provide information, discuss needed work, and provide 

instructions and training. 
-­‐ Motor skills to operate District vehicles. 
-­‐ Work in exposure to noise, fumes, weather, moving equipment and machinery in the 

course of inspecting and supervising work. 

Other Requirements: 
Must possess a valid California driver’s license and have a satisfactory driving record; must be willing 
to remain on 24 hour call for emergencies 
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Sequoia Union High School District 

  OFFICIAL ENROLLMENT REPORT 

October 1, 2014 
 

There were 8,937 students enrolled in the Sequoia District on October 1, 2014,, the official date for compiling 

enrollment data for the 2014-2015 school year.  This is 416 more students, an increase of 4.88%, compared to school 
year 2013-14.  It should be noted that included in the district is the enrollment for the East Palo Alto Academy (EPAA)  
of 300 students.  This is the first year that EPAA’s enrollment is included in the district total as a district dependent 
charter school.  The rest of the charter school student enrollment is shown separately on page 7. 
 
 
 
  

FALL ENROLLMENT INCREASE / (DECREASE)

SCHOOL YEAR

FALL 

ENROLLMENT

INCREASE / 

(DECLINE) % CHANGE

% CHANGE 

SINCE 2004-05

2004-05 7,959                

2005-06 7,883                (76) -0.95%

2006-07 7,923                40 0.51%

2007-08 8,180                257 3.24%

2008-09 8,228                48 0.59%

2009-10 8,117                (111) -1.35%

2010-11 8,251                134 1.65%

2011-12 8,316                65 0.79%

2012-13 8,407                91 1.09%

2013-14 8,521                114 1.36%

2014-15 8,937                416 4.88% 12.29%
 

 
 
 
 
 
 

 



 2 

 7,200

 7,400

 7,600

 7,800

 8,000

 8,200

 8,400

 8,600

 8,800

 9,000

2004-05 2005-06 2006-07 2007-08 2008-09 2009-10 2010-11 2011-12 2012-13 2013-14 2014-15

7,959 

7,883 
7,923 

8,180 

8,228 

8,117 

8,251 

8,316 

8,407 

8,521 

8,937 

FALL ENROLLMENT

Includes 300 EPAA's students

 
 

  
 

 
 

TWO-YEAR ENROLLMENT COMPARISON

SCHOOL/PROGRAM SEPT. 2013 SEPT. 2014

INCREASE / 

(DECREASE) % CHANGE

Carlmont HS 2,171         2,140         (31) -1.4%

Menlo-Atherton HS 2,062         2,133         71 3.4%

Sequoia HS 2,004         2,095         91 4.5%

Woodside HS 1,766         1,776         10 0.6%

Comprehensive High School Total 8,003         8,144         141 1.8%

East Palo Alto Academy Charter School (*) -             300            300 0.0%

Independent Study 40               58               18 45.0%

Middle College 85               102            17 20.0%

Non-Public School 39               40               1 2.6%

Our Common Ground 17               -             (17) -100.0%

Redwood/TAPP 311            293            (18) -5.8%

SUHSD Community Day School 26               -             (26) -100.0%

Special Program Total 518            793            275 53.1%

District Total 8,521         8,937         416 4.88%

(*) EPAA is included as part of the district enrollment as a dependent charter school.

      EPAA's enrollment in 2013-14 was 204 students.  
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SEQUOIA UNION HIGH SCHOOL DISTRICT

ENROLLMENT DETAIL BY GRADE LEVEL

COMPREHENSIVE HIGH SCHOOL 9TH GR 10TH GR 11TH GR 12TH GR TOTAL

Carlmont High School 571         561         515         493         2,140     

Menlo-Atherton High School 584         582         500         467         2,133     

Sequoia High School 536         550         473         536         2,095     

Woodside High School 465         453         446         412         1,776     

COMPREHENSIVE HIGH SCHOOL TOTAL 2,156     2,146     1,934     1,908     8,144     

ALTERNATIVE PROGRAMS 9TH GR 10TH GR 11TH GR 12TH GR TOTAL

East Palo Alto Academy Charter School 84           87           75           54           300         

Independent Study 1              9              18           30           58           

Middle College -          -          52           50           102         

Non-Public School 8              9              9              14           40           

Redwood/TAPP -          6              66           221         293         

ALTERNATIVE PROGRAMS TOTAL 93           111         220         369         793         

DISTRICT TOTAL 2,249     2,257     2,154     2,277     8,937      
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ENROLLMENT BY ETHNICITY 

 
 

The chart below shows a historical breakdown of the racial and ethnic student populations for the four 
comprehensive high schools combined.   
 
 

   
SCHOOL 

YEAR

African 

American

American 

Indian Asian Filipino Latino

Pacific 

Islander White

Multi 

Ethnic

1990-91 12.0% 0.3% 5.5% 1.3% 29.7% 2.4% 48.8%

1991-92 11.6% 0.4% 5.0% 1.1% 32.1% 2.6% 47.2%

1992-93 11.6% 0.4% 5.6% 0.9% 34.4% 3.2% 44.0%

1993-94 11.8% 0.4% 6.0% 0.9% 34.7% 3.2% 43.0%

1994-95 11.5% 0.3% 6.2% 0.9% 36.2% 3.2% 41.4%

1995-96 11.4% 0.3% 6.4% 1.0% 37.6% 3.4% 39.9%

1996-97 10.4% 0.2% 6.1% 1.0% 39.0% 3.4% 39.9%

1997-98 8.8% 0.2% 5.6% 1.1% 40.6% 3.4% 40.5%

1998-99 8.3% 0.2% 5.1% 0.9% 42.4% 3.5% 39.6%

1999-00 7.7% 0.2% 4.9% 0.8% 41.9% 4.1% 40.4%

2000-01 7.1% 0.3% 4.4% 0.8% 40.8% 4.2% 42.2% 0.2%

2001-02 6.1% 0.2% 4.8% 1.0% 41.8% 4.0% 42.1% 0.3%

2002-03 6.1% 2.0% 4.9% 1.2% 41.3% 3.8% 42.1% 0.4%

2003-04 5.7% 0.4% 4.9% 1.1% 40.8% 3.8% 41.7% 1.6%

2004-05 5.6% 0.6% 5.2% 1.2% 40.3% 3.6% 41.1% 2.4%

2005-06 5.2% 0.7% 5.4% 1.3% 39.8% 3.7% 41.5% 2.4%

2006-07 5.1% 0.6% 5.4% 1.4% 40.2% 3.7% 41.4% 2.2%

2007-08 5.0% 0.5% 5.3% 1.5% 41.6% 3.6% 40.5% 2.0%

2008-09 5.1% 0.3% 5.4% 1.6% 42.8% 3.9% 39.3% 1.6%

2009-10 4.9% 0.3% 6.0% 1.7% 42.8% 3.8% 39.1% 1.4%

2010-11 4.2% 0.5% 6.7% 1.7% 43.7% 3.5% 38.5% 1.2%

2011-12 4.0% 0.7% 7.0% 1.7% 42.2% 3.1% 40.4% 0.9%

2012-13 3.5% 0.7% 7.4% 2.1% 41.4% 2.9% 41.7% 0.3%

SCHOOL 

YEAR

African 

American

American 

Indian      

or     

Alaska 

Native Asian

Hispanic    

or         

Latino

Hawaiian 

or         

Pacific 

Islander White

Multi 

Ethnic

2013-14 2.8% 0.3% 6.5% 46.5% 2.5% 34.9% 6.5%

2014-15 2.8% 0.3% 7.1% 46.5% 2.7% 35.0% 5.6%  
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RACIAL & ETHNIC DISTRIBUTION OF STUDENTS 
 
 

Carlmont HS

Menlo-

Atherton HS Sequoia HS Woodside HS

COMPREHENSIVE 

HIGH SCHOOL 

TOTAL
(1)

African American 54 64 32 48 198

2.5% 3.0% 1.5% 2.7% 2.4%

American Indian 13 4 3 6 26

0.6% 0.2% 0.1% 0.3% 0.3%

Asian 381 112 81 46 620

17.8% 5.3% 3.9% 2.6% 7.6%

Latino 431 919 1,247 997 3,594

20.1% 43.1% 59.5% 56.1% 44.1%

Hawaiian/Pacific Islander 46 61 48 48 203

2.1% 2.9% 2.3% 2.7% 2.5%

White 1,002 869 583 567 3,021

46.8% 40.7% 27.8% 31.9% 37.1%

Multi-Ethnic 213 104 101 64 482

10.0% 4.9% 4.8% 3.6% 5.9%

Grand Total 2,140 2,133 2,095 1,776 8,144  

  

EPAA & ALTERNATIVE PROGRAM RACIAL & ETHNIC DISTRIBUTION OF 

STUDENTS 
 

East Palo Alto 

Academy

Independent 

Study

Middle 

College

Non-Public 

School

Redwood 

HS/TAPP

ALTERNATIVE 

PROGRAM 

TOTAL

African American 26 2 0 3 17 48

1.2% 0.1% 0.0% 0.1% 1.0% 0.6%

American Indian 4 1 0 0 0 5

0.2% 0.0% 0.0% 0.0% 0.0% 0.1%

Asian 4 2 6 1 4 17

0.2% 0.1% 0.3% 0.0% 0.2% 0.2%

Latino 242 29 30 21 240 562

11.3% 1.4% 1.4% 1.0% 13.5% 6.9%

Hawaiian/Pacific Islander 21 0 0 0 19 40

1.0% 0.0% 0.0% 0.0% 1.1% 0.5%

White 2 22 57 14 11 106

0.1% 1.0% 2.7% 0.7% 0.6% 1.3%

Multi-Ethnic 1 2 9 1 6 19

0.0% 0.1% 0.4% 0.0% 0.3% 0.2%

Grand Total 300 58 102 40 297 797  
 
 
 

DISTRICT TOTAL RACIAL & ETHNIC DISTRIBUTION OF STUDENTS 
 

 

 African 

American

American 

Indian                  

or                 

Alaska Native Asian

Hispanic         

or             

Latino

Hawaiian            

or                         

Pacific Islander White Multi Ethnic TOTAL

DISTRICT TOTAL 246 31 637 4,156 243 3,127 501 8,941

2.8% 0.3% 7.1% 46.5% 2.7% 35.0% 5.6%  
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ENGLISH LANGUAGE LEARNER ENROLLMENT 
 
The table below shows the number of English Language Learners by school and grade level. 

 

Grade  Carlmont HS 

 Menlo-

Atherton HS  Redwood HS  Sequoia HS  Woodside HS  TOTAL 

9TH GR 31 136 127 93 387              

10TH GR 48 120 5 121 88 382              

11TH GR 28 85 26 94 77 310              

12TH GR 28 87 113 119 63 410              

TOTAL 135              428              144              461              321              1,489           
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CHARTER SCHOOL ENROLLMENT 
 

 

SUMMIT PREP HIGH SCHOOL

School Year 9TH GR 10TH GR 11TH GR 12TH GR TOTAL

2003-04 82           -          -          -          82           

2004-05 100         76           -          -          176         

2005-06 100         102         74           -          276         

2006-07 103         96           91           70           360         

2007-08 108         98           100         95           401         

2008-09 108         107         99           97           411         

2009-10 105         109         102         94           410         

2010-11 110         104         106         102         422         

2011-12 110         108         103         104         425         

2012-13 113         101         103         86           403         

2013-14 118         102         91           89           400         

2014-15 98           120         95           84           397          

 

 

 
 

EVEREST HIGH SCHOOL

School Year 9TH GR 10TH GR 11TH GR 12TH GR TOTAL

2009-10 102      -       -       -       102      

2010-11 110      94        -       -       204      

2011-12 115      104      80        -       299      

2012-13 112      104      96        70        382      

2013-14 118      93        103      92        406      

2013-14 97        110      84        100      391       
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CHARTER HIGH SCHOOL ENROLLMENT BY ETHNICITY FOR 2014-15 
 

 

SUMMIT PREPARATORY HIGH SCHOOL 

 

 

 

 African 

American

American 

Indian                  

or                 

Alaska Native Asian

Hispanic         

or             

Latino

Hawaiian            

or                         

Pacific 

Islander White Multi Ethnic TOTAL

Summit Prep 9 29 218 4 126 11 397

2.3% 0.0% 7.3% 54.9% 1.0% 31.7% 2.8%  
 
 
 
 

EVEREST HIGH SCHOOL 

 

 

 

 African 

American

American 

Indian                  

or                 

Alaska Native Asian

Hispanic         

or             

Latino

Hawaiian            

or                         

Pacific 

Islander White Multi Ethnic TOTAL

Everest 10 2 20 232 7 107 13 391

2.6% 0.5% 5.1% 59.3% 1.8% 27.4% 3.3%  
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HISTORICAL COMPARISON OF PROJECTED & ACTUAL ENROLLMENTS 

 
 

School 

Year

Projected 

Enrollment Actual Difference % Difference

1992 6,453                      6,472                      19 0.3%

1993 6,534                      6,520                      (14) -0.2%

1994 6,506                      6,668                      162 2.5%

1995 6,741                      6,766                      25 0.4%

1996 6,925                      6,981                      56 0.8%

1997 7,194                      7,139                      (55) -0.8%

1998 7,179                      7,339                      160 2.2%

1999 7,423                      7,311                      (112) -1.5%

2000 7,359                      7,447                      88 1.2%

2001 7,511                      7,462                      (49) -0.7%

2002 7,451                      7,759                      308 4.1%

2003 7,963                      7,858                      (105) -1.3%

2004 7,954                      7,959                      5 0.1%

2005 7,846                      7,883                      37 0.5%

2006 7,936                      7,923                      (13) -0.2%

2007 7,841                      8,180                      339 4.3%

2008 8,097                      8,228                      131 1.6%

2009 8,118                      8,122                      4 0.0%

2010 8,085                      8,278                      193 2.4%

2011 8,212                      8,316                      104 1.3%

2012 8,305                      8,407                      102 1.2%

2013 8,546                      8,521                      (25) -0.3%

2014 (*) 8,794                      8,937                      143 1.6%

(*)   
It includes 300 EPAA students (first year reporting as a district dependent charter school)  
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Sequoia Union HSD     

Board Policy 
 
  
 
BP 1312.3 Community Relations 
Uniform Complaint Procedures 
 
The Board of Trustees recognizes that the District has primary responsibility for insuring 
that it complies with state and federal laws and regulations governing educational 
programs. The District shall investigate complaints alleging failure to comply with such 
laws and/or alleging discrimination and shall seek to resolve those complaints in 
accordance with the district's uniform complaint procedures. (5 CCR 4620) 
 
The District shall follow uniform complaint procedures when addressing written 
complaints alleging unlawful discrimination, harassment, intimidation, or bullying in 
district programs and activities based on actual or perceived characteristics of race or 
ethnicity, color, ancestry, nationality, national origin, ethnic group identification, age, 
religion, marital or parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity, gender expression, or genetic information, or any other 
characteristic identified in Education Code 200 or 220, Penal Code 422.55, or 
Government Code 11135, or based on association with a person or group with one or 
more of these actual or perceived characteristics. (5 CCR 4610) 
 
Uniform complaint procedures shall also be used when addressing written complaints 
alleging District's failure to comply with the prohibition against requiring students to pay 
fees, deposits, or other charges for participation in educational activities, the requirements 
for the development and adoption of a school safety plan, and state and/or federal law in 
adult education programs, consolidated categorical aid programs, migrant education, 
career technical and technical education and career technical and technical training 
programs, child care and development programs, child nutrition programs and special 
education programs. (5 CCR 4610) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
 
(cf. 3260 - Fees and Charges) 
 
(cf. 3320 - Claims and Actions Against the District) 
 
(cf. 3553 - Free and Reduced Price Meals) 
 

Agenda Item: ____12a(1b)_________ 
Date: __________11/05/14_________ 
 

REVISED FOR DISCUSSION 
(11/05/14) 
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(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
(cf. 5131.2 - Bullying) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
(cf. 6159 - Individualized Education Program) 
 
(cf. 6171 - Title I Programs) 
 
(cf. 6174 - Education for English Language Learners) 
 
(cf. 6175 - Migrant Education Program) 
 
(cf. 6178 - Career Technical Education) 
 
(cf. 6200 - Adult Education) 
 
Complaints related to sufficiency of textbooks or instructional materials, emergency or 
urgent facilities conditions that pose a threat to the health or safety of students or staff, 
and teacher vacancies and misassignments shall be investigated pursuant to the district's 
Williams uniform complaint procedure (AR 1312.4). 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
The Board encourages the early, informal resolution of complaints at the site level 
whenever possible. 
 
The Board acknowledges and respects student and employee rights to privacy. 
Discrimination complaints shall be investigated in a manner that protects the 
confidentiality of the parties and the integrity of the process. This may include keeping 
the identity of the complainant confidential as appropriate and except to the extent 
necessary to carry out the investigation or proceedings, as determined by the 
Superintendent or designee on a case-by-case basis. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/ Privileged 
Information) 
 
(cf. 5125 - Student Records) 
 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
The Board prohibits any form of retaliation against any complainant in the complaint 
process, including but not limited to a complainant's filing of a complaint or the reporting 
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of instances of discrimination. Such participation shall not in any way affect the status, 
grades, or work assignments of the complainant. 
 
The Superintendent or designee shall ensure that employees designated to investigate 
complaints are knowledgeable about the laws and programs for which they are 
responsible. Such employees may have access to legal counsel as determined by the 
Superintendent or designee. 
 
(cf. 9124 - Attorney) 
 
The Board recognizes that a neutral mediator can often suggest an early compromise that 
is agreeable to all parties in a dispute. In accordance with uniform complaint procedures, 
whenever all parties to a complaint agree to try resolving their problem through 
mediation, the Superintendent or designee may initiate the process. The Superintendent 
or designee shall ensure that mediation results are consistent with state and federal laws 
and regulations. 
 
Legal Reference: 
 
EDUCATION CODE 
 
200-262.4 Prohibition of discrimination 
 
8200-8498 Child care and development programs 
 
8500-8538 Adult basic education 
 
18100-18203 School libraries 
 
32289 School safety plan, uniform complaint procedure 
 
35186 Williams uniform complaint procedure 
 
41500-41513 Categorical education block grants 
 
48985 Notices in language other than English 
 
49060-49079 Student records 
 
49490-49590 Child nutrition programs 
 
52160-52178 Bilingual education programs 
 
52300-52490 Career-technical education 
 
52500-52616.24 Adult schools 
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52800-52870 School-based coordinated programs 
 
54000-54028 Economic impact aid programs 
 
54100-54145 Miller-Unruh Basic Reading Act 
 
54400-54425 Compensatory education programs 
 
54440-54445 Migrant education 
 
54460-54529 Compensatory education programs 
 
56000-56867 Special education programs 
 
59000-59300 Special schools and centers 
 
64000-64001 Consolidated application process 
 
PENAL CODE 
 
422.6 Interference with constitutional right or privilege 
 
CODE OF REGULATIONS, TITLE 5 
 
3080 Application of section 
 
4600-4687 Uniform complaint procedures 
 
4900-4965 Nondiscrimination in elementary and secondary education programs 
 
UNITED STATES CODE, TITLE 20 
 
6301-6577 Title I basic programs 
 
6601-6777 Title II preparing and recruiting high quality teachers and principals 
 
6801-6871 Title III language instruction for limited English proficient and immigrant 
students 
 
7101-7184 Safe and Drug-Free Schools and Communities Act 
 
7201-7283g Title V promoting informed parental choice and innovative programs 
 
7301-7372 Title V rural and low-income school programs 
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Management Resources: 
 
WEB SITES 
 
CSBA: http://www.csba.org 
 
California Department of Education: http://www.cde.ca.gov 
 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr/index.html 
 
Policy SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
adopted: September 17, 1997 Redwood City, California 
 
revised: January 12, 2005 
 
revised: June 23, 2010 
 
revised: August 31, 2011 
 
revised: __________ 
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Sequoia Union HSD     

Administrative Regulation 
 
  
 
AR 1312.3 Community Relations 
Uniform Complaint Procedures 
 
Except as the Governing Board may otherwise specifically provide in other Board 
policies, the uniform complaint procedures shall be used only to investigate and resolve 
complaints alleging violations of federal or state laws or regulations governing specific 
educational programs, the prohibition against requiring students to pay fees, deposits, or 
other charges for participating in educational activities, and unlawful discrimination, 
harassment, intimidation, or bullying, as specified in accompanying Board policy. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
The district's uniform complaint procedures policy and administrative regulation shall be 
posted in all district schools and offices, including staff lounges and student government 
meeting rooms. If 15 percent or more of students enrolled in a particular district school 
speak a single primary language other than English, the district's policy, regulation, 
forms, and notices concerning uniform complaint procedures shall be translated into that 
language. (Education Code 234.1, 48985) 
 
(cf. 5145.6 - Parental Notifications) 
 
Compliance Officers 
 
The Board of Trustees designates the following compliance officer to receive and 
investigate complaints and ensure district compliance with law: 
 
Superintendent 
 
480 James Avenue 
 
Redwood City, CA 94062 
 
(650) 369-1411 Ext. 2212 
 
The Superintendent or designee shall ensure that employees designated to investigate 
complaints are knowledgeable about the laws and programs for which they are 

Agenda Item: _12a(2b)_____________ 
Date: ______11/05/14_____________ 
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(11/05/14) 
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responsible. Designated employees may have access to legal counsel as determined by 
the Superintendent or designee. 
 
(cf. 9124 - Attorney) 
 
Notifications 
 
The Superintendent or designee shall annually provide written notification of the district's 
uniform complaint procedures to students, employees, parents/guardians, the district 
advisory committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties. (Education Code 262.3, 49013; 5 CCR 4622) 
 
The Superintendent or designee shall make available copies of the district's uniform 
complaint procedures free of charge. (5 CCR 4622) 
 
The notice shall: 
 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 
 
2. Advise the complainant of any civil law remedies that may be available to him/her 
under state or federal discrimination laws, if applicable 
 
3. Advise the complainant of the appeal process including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies 
 
4. Include statements that: 
 
a. The district is primarily responsible for compliance with state and federal laws and 
regulations 
 
b. The complaint review shall be completed within 60 calendar days from the date of 
receipt of the complaint unless the complainant agrees in writing to an extension of the 
timeline 
 
c. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying 
must be filed not later than six months from the date it occurred, or six months from the 
date the complainant first obtained knowledge of the facts of the alleged discrimination, 
harassment, intimidation, or bullying 
 
d. The complainant has a right to appeal the district's decision to the CDE by filing a 
written appeal within 15 calendar days of receiving the district's decision 
 
e. The appeal to the CDE must include a copy of the complaint filed with the district and 
a copy of the district's decision 
 



3 
 

(cf. 5145.6 - Parental Notifications) 
 
Procedures 
 
All complaints shall be investigated and resolved within 60 calendar days of the district's 
receipt of the complaint. (5 CCR 4631) 
 
Compliance officers shall maintain a record of each complaint and subsequent related 
actions, including all information required for compliance with 5 CCR 4631 and 4633. 
 
All parties involved in allegations shall be notified when a complaint is filed, when a 
complaint meeting or hearing is scheduled, and when a decision or ruling is made. 
 
Step 1: Filing of Complaint 
 
Any individual, public agency, or organization may file a written complaint of alleged 
noncompliance by the district. (5 CCR 4630) 
 
A complaint concerning unlawful discrimination, harassment, intimidation, or bullying 
may be filed only by a person who alleges that he/she personally suffered unlawful 
discrimination, harassment, intimidation, or bullying or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alleged discrimination, 
harassment, intimidation, or bullying occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the alleged discrimination, 
harassment, intimidation, or bullying. However, upon written request by the complainant, 
the Superintendent or designee may extend the filing period for up to 90 calendar days. (5 
CCR 4630) 
 
A complaint alleging noncompliance with the law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges may be filed anonymously if 
the complaint provides evidence or information leading to evidence to support an 
allegation of noncompliance. (Education Code 49013) 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 
 
If a complainant is unable to put a complaint in writing due to conditions such as a 
disability or illiteracy, district staff shall assist him/her in the filing of the complaint. (5 
CCR 4600) 
 
Step 2: Mediation 
 
Within three business days of receiving the complaint, the compliance officer may 
informally discuss with all the parties the possibility of using mediation. If the parties 
agree to mediation, the compliance officer shall make all arrangements for this process. 



4 
 

 
Before initiating the mediation of a complaint alleging discrimination, harassment, 
intimidation, or bullying, the compliance officer shall ensure that all parties agree to 
make the mediator a party to related confidential information. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and 
resolving the complaint unless the complainant agrees in writing to such an extension of 
time. (5 CCR 4631) 
 
Step 3: Investigation of Complaint 
 
The compliance officer is encouraged to hold an investigative meeting within five 
calendar days of receiving the complaint or an unsuccessful attempt to mediate the 
complaint. This meeting shall provide an opportunity for the complainant and/or his/her 
representative to repeat the complaint orally. 
 
The complainant and/or his/her representative shall have an opportunity to present the 
complaint and evidence or information leading to evidence to support the allegations in 
the complaint. (5 CCR 4631) 
 
To ensure that all pertinent facts are made available, the compliance officer and the 
complainant may ask other individuals to attend this meeting and provide additional 
information. 
 
A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, or his/her failure or refusal to 
cooperate in the investigation or his/her engagement in any other obstruction of the 
investigation, may result in the dismissal of the complaint because of a lack of evidence 
to support the allegation. (5 CCR 4631) 
 
The district's refusal to provide the investigator with access to records and/or other 
information related to the allegation in the complaint, or its failure or refusal to cooperate 
in the investigation or its engagement in any other obstruction of the investigation, may 
result in a finding, based on evidence collected, that a violation has occurred and may 
result in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 
 
Step 4: Response 
 
Within 30 calendar days of receiving the complaint, the compliance officer shall prepare 
and send to the complainant a written report of the district's investigation and decision, as 
described in Step #5 below. If the complainant is dissatisfied with the compliance 
officer's decision, he/she may, within five business days, file his/her complaint in writing 
with the Board. 
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The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must 
be answered. The Board may decide not to hear the complaint, in which case the 
compliance officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to 
the complainant within 60 calendar days of the district's initial receipt the complaint or 
within the time period that has been specified in a written agreement with the 
complainant. (5 CCR 4631) 
 
Step 5: Final Written Decision 
 
The district's decision shall be in writing and sent to the complainant. (5 CCR 4631) 
 
The report of the District's decision shall be in written in English and in the language of 
the complainant whenever feasible or required by law. 
 
The district's decision shall be written in English and, when required by Education Code 
48985, in the complainant's primary language. 
 
The decision shall include: 
 
1. The findings of fact based on the evidence gathered (5 CCR 4631) 
 
2. The conclusion(s) of law (5 CCR 4631) 
 
3. Disposition of the complaint (5 CCR 4631) 
 
4. Rationale for such disposition (5 CCR 4631) 
 
5. Corrective actions, if any are warranted (5 CCR 4631) 
 
6. Notice of the complainant's right to appeal the district's decision within 15 calendar 
days to the CDE and procedures to be followed for initiating such an appeal (5 CCR 
4631) 
 
7. For any decision concerning discrimination harassment, intimidation, or bullying 
complaint based on state law shall include a notice that the complainant must wait until 
60 calendar days have elapsed from the filing of an appeal with the CDE before pursuing 
civil law remedies (Education Code 262.3) 
 
If investigation of a complaint results in discipline to a student or an employee, the 
decision shall simply state that effective action was taken and that the student or 
employee was informed of district expectations. The report shall not give any further 
information as to the nature of the disciplinary action. 
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If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges is found to have merit, the district shall provide a remedy to all affected 
students and parents/guardians, which, where applicable, shall include reasonable efforts 
to ensure full reimbursement to them. (Education Code 49013) 
 
Appeals to the California Department of Education 
 
If dissatisfied with the district's decision, the complainant may appeal in writing to the 
California Department of Education (CDE) within 15 calendar days of receiving the 
district's decision. When appealing to the CDE, the complainant must specify the basis 
for the appeal of the decision and whether the facts are incorrect and/or the law has been 
misapplied. The appeal shall be accompanied by a copy of the locally filed complaint and 
a copy of the district's decision. (5 CCR 4632) 
 
Upon notification by the CDE that the complainant has appealed the district's decision, 
the Superintendent or designee shall forward the following documents to the CDE: (5 
CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the decision 
 
3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 
 
4. A copy of the investigation file, including but not limited to all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's complaint procedures 
 
7. Other relevant information requested by the CDE 
 
The CDE may directly intervene in the complaint without waiting for action by the 
district when one of the conditions listed in 5 CCR 4650 exists, including cases in which 
the district has not taken action within 60 calendar days of the date the complaint was 
filed with the district. 
 
Civil Law Remedies 
 
A complainant may pursue available civil law remedies outside of the district's complaint 
procedures. Complainants may seek assistance from mediation centers or public/private 
interest attorneys. Civil law remedies that may be imposed by a court include, but are not 
limited to, injunctions and restraining orders.  
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If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges is found to have merit, the district shall provide a remedy to all affected 
students and parents/guardians, which, where applicable, shall include reasonable efforts 
to ensure full reimbursement to them. (Education Code 49013) 
 
Regulation SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
approved: September 17, 1997 Redwood City, California 
 
revised: June 23, 2010 
 
revised: August 31, 2011 
 
revised: __________ 
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Sequoia Union HSD     

Administrative Regulation 
 
  
 
 
AR 5117.1 Students 
Interdistrict Attendance Agreements 
 
The Superintendent or designee may approve interdistrict agreements for the following 
reasons after considering the effect of such decisions on the District's resources and total 
enrollment. 
 
1. To meet a child's special mental or physical health needs, as certified by a physician, 
school psychologist or other appropriate school personnel which could not be met at the 
school district of residency. 
 
2. When the student has a sibling(s) attending school in a receiving district to avoid 
dividing the family. 
 
3. To complete a school year when parents/guardians have moved out of the District 
during that year. 
 
4. To permit seniors attend the same school they attended as juniors, even if their families 
moved out of the District during the junior year. 
 
5. When recommended by the School Attendance Review Board or by county child 
welfare, probation or social service agency staff in documented cases of serious home or 
community problems which make it inadvisable for the student to attend the school of 
residence. 
 
6. When there is valid interest in a particular educational program not offered in the 
district of residency. "Program" is defined as meaning a series of courses, not a single 
course, critical to the well-being of the individual, because of special circumstances, not 
based on student preference. 
 
7. When a program (other than special education) not offered in the district of residency 
is offered in the Sequoia Union High School District and is critical to the well being of 
the student because of special circumstances. 
 
8. To accommodate students of district employees and employees of partner districts 
living outside the SUHSD boundaries. 
 
9. When the student has been determined by staff of either the district of residence or 
district of proposed attendance to be a victim of an act of bullying as defined in 
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Education Code 48900(r). Such a student shall be given priority for interdistrict 
attendance under any existing interdistrict attendance agreement or, in the absence of an 
agreement, shall be given consideration for the creation of a new permit. (Education 
Code 46600) 
 
Interdistrict attendance agreements or applications shall not be required for students 
enrolling in an ROC or ROP program. (Education Code 52317) 
 
The Board of Trustees reserves the right to revoke any interdistrict attendance permit at 
any time should the reason for granting the permit cease to exist. Nonresident students 
who pose significant discipline or truancy problems may have their permits revoked 
immediately, as permitted by law. 
 
Transportation 
 
With the approval of the Superintendent or designee, transportation normally provided 
for students living in the District may be provided for students attending on an 
interdistrict attendance agreement when space is available. 
 
Denial of Interdistrict Transfer Agreement 
 
The parent/guardian of a student who is denied a transfer requested pursuant to Education 
Code 46600-46611 shall receive timely notice, in accordance with law, regarding the 
process for appeal to the County Board of Education. This notice shall be provided by the 
district denying the request, or, in the absence of an agreement between the districts, by 
the district of residence. 
 
Students who are under consideration for expulsion or who have been expelled may not 
appeal interdistrict attendance denials or decisions while expulsion proceedings are 
pending, or during the term of the expulsion. (Education Code 46601) 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
Once a student is admitted to a school on the basis of an interdistrict attendance permit, 
he/she shall not be required to reapply for an interdistrict transfer and shall be allowed to 
continue to attend the school in which he/she is enrolled, unless reapplication standards 
are otherwise specified in the interdistrict attendance agreement. Existing interdistrict 
attendance permits shall not be rescinded for students entering grade 11 or 12 in the 
subsequent school year. (Education Code 46600) 
 
Regulation SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
approved: December 10, 1997 Redwood City, California 
revised: April 2, 2003 
revised: August 24, 2005 
revised: __________ 
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Sequoia Union HSD     

Board Policy 
 
  
 
 
BP 5131.2 Students 
Anti-Bullying/Anti-Harassment 
 
The Sequoia Union High School District Board of Education prohibits bullying, 
harassment, discrimination, intimidation, or cyberbullying of any student or school 
personnel by a student or group of students. Prohibited behavior includes physical, 
verbal, nonverbal, or written conduct. 
 
(cf. 5131.2 - Freedom of Speech/Expression) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
(cf. 6145.2 - Athletic Competition) 
 
(cf. 6164.2 - Guidance Services) 
 
The Board affirms the right of all students and staff to be free from harassment or any 
activity that degrades the unique actual or perceived qualities of an individual, such as 
race, gender, gender identity, gender expression, physical appearance, ethnic group 
identification, national origin, age, sex, color, sexual orientation, 
physical/mental/intellectual disability, or religion, or association with a person or group 
with one or more of those actual or perceived characteristics. Such verbal or physical acts 
are abusive and will not be tolerated in any manner related to school activity or school 
attendance occurring within a school under the jurisdiction of the Superintendent of the 
District. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 6164.6 - Multicultural/Human Relations Education) 
 
The Board encourages the Superintendent and staff to develop programs on campus 
and/or through the use of technology that enhance self-esteem, raise awareness and 
sensitivity, and foster respect for individuals and their unique qualities. The Board 
recognizes that bullying, harassment, discrimination, and intimidation are inflammatory 
to those victimized by such acts and jeopardizes the safety and well being of students and 
staff. 
 
(cf. 4119.21, 4219.21, 4319.21 - Professional Standards/Codes of Ethics) 
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(cf. 5131 - Bus Conduct) 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process for Students with Disabilities) 
 
School personnel who witness an act of discrimination, harassment, intimidation, or 
bullying, shall take immediate steps to intervene when safe to do so. (Education Code 
234.1) 
 
Students may submit to a teacher or administrator a verbal or written complaint of 
conduct they consider to be in violation of this policy. Complaints of bullying shall be 
investigated and resolved in accordance with the District's uniform complaint procedures 
specified in AR 1312.3 - Uniform Complaint Procedures. 
 
Notice of this policy shall be posted in all schools and offices, including staff lounges and 
pupil government meeting rooms. (Education Code 234.1) 
 
Documentation of complaints and their resolution shall be maintained by the District for 
a minimum of one review cycle. (Education Code 234.1) 
 
All individuals making a complaint under this policy shall be protected from retaliation, 
and their identity shall remain confidential, as appropriate. (Education Code 234.1) 
 
Any student who engages in bullying on school premises, or off campus in a manner that 
causes or is likely to cause a substantial disruption of a school activity or school 
attendance, shall be subject to discipline, which may include suspension or expulsion, in 
accordance with district policies and regulations. 
 
The Assistant Superintendent Human Resources shall be responsible for overseeing 
District compliance with this Policy. 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Legal Reference: 
 
EDUCATION CODE 
 
200-262.4 Prohibition of discrimination 
 
48900.3 Suspension or expulsion for act of hate violence 
 



3 
 

48900.4 Suspension or expulsion for threats or harassment 
 
48904 Liability of parent/guardian for willful student misconduct 
 
48907 Student exercise of free expression 
 
48950 Freedom of speech 
 
48985 Translation of notices 
 
49020-49023 Athletic programs 
 
51500 Prohibited instruction or activity 
 
51501 Prohibited means of instruction 
 
60044 Prohibited instructional materials 
 
CIVIL CODE 
 
1714.1 Liability of parents/guardians for willful misconduct of minor 
 
PENAL CODE 
 
422.55 Definition of hate crime 
 
422.6 Crimes, harassment 
 
CODE OF REGULATIONS, TITLE 5 
 
4600-4687 Uniform Complaint Procedures 
 
4900-4965 Nondiscrimination in elementary and secondary education programs 
 
UNITED STATES CODE, TITLE 20 
 
1681-1688 Title IX of the Education Amendments of 1972 
 
UNITED STATES CODE, TITLE 42 
 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
 
CODE OF FEDERAL REGULATIONS, TITLE 34 
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100.3 Prohibition of discrimination on basis of race, color or national origin 
 
104.7 Designation of responsible employee for Section 504 
 
106.8 Designation of responsible employee for Title IX 
 
106.9 Notification of nondiscrimination on basis of sex 
 
COURT DECISIONS 
 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
 
Management Resources: 
 
CSBA PUBLICATIONS 
 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, 
April 2010 
 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
 
California Student Safety and Violence Prevention - Laws and Regulations, April 2004 
 
FIRST AMENDMENT CENTER PUBLICATIONS 
 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding 
Common Ground, 2006 
 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
 
Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender 
Identity, 2004 
 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 
 
Dear Colleague Letter: Harassment and Bullying, October 2010 
 
Notice of Non-Discrimination, January 1999 
 
WEB SITES 
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CSBA: http://www.csba.org 
 
California Department of Education: http://www.cde.ca.gov 
 
California Safe Schools Coalition: http://www.casafeschools.org 
 
First Amendment Center: http://www.firstamendment.org 
 
National School Boards Association: http://www.nsba.org 
 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 
 
Policy SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
adopted: May 2, 2012 Redwood City, California 
 
revised: __________ 
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Sequoia Union HSD     

Administrative Regulation 
 
  
 
 
AR 5131.2 Students 
Anti-Bullying/Anti-Harassment 
 
Definition of Terms: 
 
Bullying, harassment, cyberbullying and related terms are defined as follows: 
 
1. Bullying means inflicting physical hurt or psychological distress on one or more 
students or employees. The term "bullying" is further defined as follows: 
 
Unwanted purposeful written verbal, nonverbal, or physical behavior, including but not 
limited to any threatening, insulting, or dehumanizing gesture that causes an intimidating, 
hostile, or offensive educational environment or causes long term damage; causes 
discomfort or humiliation; or unreasonably interfere with the individual's school 
performance or participation, and is often characterized by an imbalance of power. 
 
Bullying may involve, but is not limited to these non-verbal and verbal behaviors: 
 
a. Unwanted teasing 
 
b. Threatening 
 
c. Intimidating 
 
d. Stalking 
 
e. Cyberstalking 
 
f. Cyberbullying 
 
g. Disseminating inappropriate images 
 
h. Physical violence 
 
i. Theft 
 
j. Sexual, religious, or racial harassment 
 
k. Public humiliation 
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l. Destruction of school or personal property 
 
m. Social exclusion, including incitement and/or coercion 
 
n. Rumor or spreading of falsehoods 
 
2. Harassment means any threatening, insulting, or dehumanizing gesture or written, 
verbal or physical conduct directed against a student that does the following: 
 
a. Places a student in reasonable fear of harm to his or her person or damage to his or her 
property; 
 
b. Has the effect of substantially interfering with a student's educational performance, or 
either's opportunities, or benefits; 
 
c. Has the effect of substantially negatively impacting a student's emotional or mental 
well- being; or 
 
d. Has the effect of substantially disrupting the orderly operation of a school and/or 
school district work environment. 
 
3. Cyberbullying is defined as the willful bullying, harassment, discrimination, or 
intimidation of a person through the use of digital technologies, including, but not limited 
to these: email, blogs, texting on cell phones, social websites (e.g., MySpace, Facebook, 
Twitter, etc.), chat rooms, sexting, images, instant messaging, or video voyeurism. 
 
4. Cyberstalking means to engage in a course of conduct to communicate or to cause to 
be communicated the following: words, images, or language by or through the use of 
electronic communication, directed at or about a specific person, causing substantial 
emotional distress to that person and serving no legitimate purpose. 
 
5. Bullying, Harassment and/or Cyberbullying also encompass: 
 
a. Retaliation against a student by another student or school employee for asserting or 
alleging an act of bullying, harassment, discrimination or intimidation. 
 
b. Retaliation also includes reporting a baseless act of bullying, harassment, 
discrimination or intimidation that is not made in good faith. 
 
c. Perpetuation of conduct listed in the definition of bullying, harassment, discrimination 
and/or intimidation by an individual or group with intent to demean, dehumanize, 
embarrass, or cause emotional or physical harm to a student by: 
 
(1) incitement or coercion; 
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(2) accessing or reading other users mail or files or attempting to interfere with other 
users' ability to send or receive electronic mail; or 
 
(3) acting in a manner that has an effect substantially similar to the effect of bullying, 
harassment, or discrimination. 
 
6. Bullying, Harassment, Cyberbullying, Discrimination, and Intimidation also 
encompass, but are not limited to, unwanted harm towards a student or employee in 
regard to their actual or perceived: sex, race, color, religion, national origin, age, 
disability (physical, mental, or educational), marital status, socio-economic background, 
physical appearance, ancestry, ethnicity, gender, gender identity or expression, linguistic 
preference, political beliefs, sexual orientation, or social/family background or being 
viewed as different in its education programs or admissions to education programs. 
 
7. Accused is defined as any student who is reported to have committed an act of 
discrimination, harassment, intimidation, or bullying. 
 
8. Complainant is defined as any district employee, student, or other person who formally 
or informally makes a report of bullying or harassment, whether orally or in writing. 
 
9. Victim is defined as any district employee or student who is reported to have been the 
target of an act of discrimination, harassment, intimidation, or bullying. 
 
The Sequoia Union High School District prohibits bullying, harassment, discrimination, 
intimidation, cyberbullying, and cyberstalking of or toward any student or employee by 
any student or group of students. 
 
BP 5131.2 and this administrative regulation constitute a focused, coordinated effort 
designed to support school staff in their efforts to provide awareness, training, and 
intervention steps when bullying and harassment incidents are reported and/or occur. 
 
Because acts of bullying, harassment, discrimination, intimidation or cyberbullying are 
not tolerated on any SUHSD school campus or related to school activity or attendance, 
students and/or staff are expected to immediately report incidents to the principal or 
designee. Each complaint will be promptly investigated. 
 
The Principal or administrative designee will respond and intervene to reports of 
bullying, harassment, discrimination, intimidation, and cyberbullying and follow 
procedures established at each school site. 
 
The District’s prohibition of bullying, harassment, discrimination, intimidation, and 
cyberbullying applies to incidents related to school activity or school attendance 
occurring within a school under the jurisdiction of the Superintendent of the District.  
This includes activity on school grounds, on transportation provided by the district, 
during lunch period, during a school-sponsored activity on or off campus, and to all 
activity likely to cause a substantial disruption of a school activity or school attendance 
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(including electronic activity). The consequences of bullying, harassing, discriminatory, 
intimidating, or cyberbullying activity may include a broad range of disciplinary 
measures, but can include student suspension and recommendation for expulsion in 
accordance with District policy. 
 
Initial Response and Reporting Expectations 
 
The District requires all employees, if they observe or become aware of an act of 
bullying, harassment, discrimination, or intimidation to take immediate, appropriate steps 
to intervene when safe to do so. 
 
The situation must be reported to an administrator for further investigation in writing 
within (2) two working days. 
 
Investigation and Response 
 
Investigations of discrimination complaints shall follow Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Any incident reported to administration, which may constitute an act of bullying, 
harassment, discrimination, intimidation or any other behavior under BP 5131.2 and this 
regulation, shall be thoroughly investigated. 
 
As part of the investigation process the parent/guardians of all students involved in any 
incident shall be contacted and may be asked to attend a conference with school officials. 
Staff will develop a supervision plan with the parents as appropriate. If a parent/guardian 
does not attend the conference, the site administrator shall send a letter informing the 
parent/guardian of the action under consideration and notifying parent/guardian of all 
data pertinent to the action. 
 
The process and timeline for investigation shall be as set forth under the District’s 
Uniform Complaint Procedures, and if the complainant or victim is dissatisfied with the 
conclusion of the investigation they may appeal following the established procedure. 
 
Consequences for the accused shall be commensurate with the results of the 
investigation. This may include, but is not limited to, counseling, parent conference, 
detention, the involvement of law enforcement, involuntary transfer, a formal suspension 
and/or expulsion. Students may also be required to attend a site program designed to 
teach anti-bullying behavior or other appropriate intervention. 
 
If the act of bullying, harassment, discrimination, or intimidation is deemed serious 
enough to warrant a suspension, expulsion, or involuntary transfer to another school, then 
the matter will be processed in accordance with Education Code 48900, et.seq. 
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Depending on the severity of the incident, the administrator shall take appropriate steps to 
ensure campus safety. 
 
The Board prohibits any form of retaliation against any complainant or victim in the 
complaint process. 
 
The Principal's office or designee will maintain documentation of complaints and their 
resolution for a minimum of one year. 
 
The school site administration will ensure that appropriate resources will be offered to the 
victim and victim's family who have been subjected to bullying, harassment 
discrimination, intimidation, cyberbullying and cyberstalking . These resources may 
include but are not limited to on-site counseling or therapeutic services if available, peer 
mediation and referrals to San Mateo County Victim's Service. 
 
Education and Prevention 
 
To ensure harassment and bullying behavior does not occur the District and school sites 
shall offer training and intervention programs for students and staff, which will enhance 
self-esteem, raise student awareness and sensitivity, and foster respect for individuals and 
their unique qualities. These programs reinforce the school's capacity to maintain a safe 
and healthy learning environment. 
 
Teachers should discuss this BP 5131.2 and this regulation with their students and should 
assure them that they need not endure any form of harassment. 
 
Each school will adhere to the anti -bullying/anti-harassment procedures to be followed 
by every student and staff member. 
 
Notification 
 
BP 5131.2 and this administrative regulation shall be posted in English and Spanish in all 
schools and offices, including staff lounges and pupil government meeting rooms. 
 
At the beginning of each school year, all students and their parents will be notified of BP 
5131.2 and this administrative regulation through the school site student handbook. 
 
Regulation SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
approved: May 2, 2012 Redwood City, California 
 
revised: __________ 
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Board Policy 
 
  
 
BP 5137 Students 
Positive School Climate  
 
The Board of Trustees desires to provide an orderly, caring and nondiscriminatory 
learning environment in which all students can feel comfortable and take pride in their 
school and their achievements. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 5132 - Dress and Grooming) 
 
(cf. 5144 - Discipline) 
 
(cf. 5145.2 - Freedom of Speech/Expression: Publications Code) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
All staff are expected to serve as role models for students by demonstrating positive, 
professional attitudes and respect toward each student and other staff members. Teachers 
shall use effective classroom management techniques based on clear expectations for 
student behavior. 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
 
Staff shall consistently enforce Board policies and regulations which establish rules for 
appropriate student conduct, including prohibitions against bullying, cyberbullying, 
harassment of students, hazing, other violence or threats of violence against students and 
staff, and drug, alcohol, and tobacco use. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
(cf. 3513.3 - Tobacco-Free Schools) 
 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
 
(cf. 5131 - Conduct) 
 
(cf. 5131.1 - Bus Conduct) 
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(cf. 5131.6 - Alcohol and Drugs) 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
(cf. 5145.7 - Sexual Harassment) 
 
The Board encourages staff to teach students the meaning of equality, human dignity, and 
mutual respect, and to employ cooperative learning strategies that foster positive 
interactions in the classroom among students from diverse backgrounds. The district shall 
provide instruction and counseling designed to promote positive racial and ethnic 
identity, help students understand diverse cultures, teach them to think critically about 
racial bias, and show them how to deal with discriminatory behavior in appropriate ways. 
 
(cf. 6141 - Curriculum Development and Evaluation) 
 
(cf. 6141.6 - Multicultural Education) 
 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
Students shall have opportunities to voice their concerns about school policies and 
practices and to share responsibility for solving problems that affect their school. Thus, 
the Board encourages student participation in district and school committees and 
councils. The Superintendent or designee may initiate student courts, campus 
beautification projects, buddy systems, vandalism prevention campaigns, and other 
similar programs. Staff shall encourage and reward success and achievement, 
participation in community projects, and positive student conduct. 
 
(cf. 5131.4 - Campus Disturbances) 
 
(cf. 6142.4 - Learning through Community Service) 
 
Legal Reference: 
 
EDUCATION CODE 
 
233.5 Duty concerning instruction of students 
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35160 Authority of governing boards 
 
35160.1 Broad authority of school districts 
 
Policy SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
adopted: December 10, 1997 Redwood City, California 
 
revised: __________ 
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Sequoia Union HSD     

Administrative Regulation 
 
  
 
 
 
AR 5144.1 Students 
Suspension And Expulsion/Due Process 
 
Definitions 
 
Suspension from school means removal of a student from ongoing instruction for 
adjustment purposes. However, "suspension" does not mean any of the following: 
(Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the 
student will receive continuing instruction for the length of day prescribed by the Board 
of Trustees for students of the same grade level 
 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. Removal from a particular class shall not occur more 
than once every five school days. 
 
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided. (Education Code 
48925) 
 
School day means a day upon which the schools of the District are in session or 
weekdays during the summer recess. (Education Code 48925) 
 
Student includes a student's parent/guardian or legal counsel. (Education Code 48925) 
 
Principal's designee means one or more administrators or, if there is not a second 
administrator at one school site, a certificated person specifically designated by the 
principal, in writing, to assist with disciplinary procedures. Only one such person may be 
designated at any time as the principal's primary designee and only one such person may 
be designated as secondary designee for the school year. The names of such persons shall 
be on file in the principal's office. (Education Code 48911) 
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School property, for the purposes described in Education Code 48900, includes, but is not 
limited to, electronic files and databases. (Education Code 48900(u)) 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to 
discipline, suspension and expulsion. Transfer students and their parents/guardians shall 
be notified at the time of enrollment. (Education Code 35291, 48900.1, 48980) 
 
(cf. 5144 - Discipline) 
 
Notification shall include information about the availability of individual school rules and 
all District policies and regulations pertaining to student discipline. (Education Code 
35291) 
 
(cf. 5145.6 - Parental Notifications) 
 
Grounds for Suspension and Expulsion 
 
Any student, including a student with disabilities, may be subject to suspension or 
expulsion when it is determined that he/she: 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person, or 
willfully used force or violence upon another person, except in self-defense (Education 
Code 48900(a)) 
 
A student who aids or abets the infliction or attempted infliction of physical injury on 
another person, as defined in Penal Code 31, may be suspended, but not expelled. 
However, such a student may be suspended or expelled pursuant to Education Code 
48900(a) when he/she has been adjudged by a juvenile court to have committed, as an 
aider or abettor, a crime of physical violence in which the victim suffered great or serious 
bodily injury. (Education Code 48900(t)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the student 
had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence (Education Code 48900(b)) 
 
(cf. 5131 - Conduct) 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence 
of, any controlled substance as defined in the Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 
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(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined 
in Health and Safety Code 11053-11058, alcoholic beverage or intoxicant of any kind, 
and then sold, delivered, or otherwise furnished to any person another liquid, substance or 
material and represented same as controlled substance, alcohol beverage or intoxicant 
(Education Code 48900(d)) 
 
5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property (Education 
Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property (Education Code 
48900(g)) 
 
9. Possessed or used tobacco or any products containing tobacco or nicotine products, 
including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. This restriction shall not prohibit a 
student from using or possessing his/her own prescription products. (Education Code 
48900(h)) 
 
(cf. 5131.62 - Tobacco) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education 
Code 48900(i)) 
 
10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug 
paraphernalia, as defined in Section 11014.5 of the Health and Safety Code (Education 
Code 48900(j)) 
 
11. Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials, or other school personnel 
engaged in the performance of their duties (Education Code 48900(k))   
 
No student may be expelled solely for engaging in such disruptive or willfully defiant 
conduct.  This prohibition on expulsion shall not prohibit expulsions for conduct that is 
subject to expulsion on other grounds. 
 
(cf. 5131.4 Student Disturbances) 
 
12. Knowingly received stolen school property or private property (Education Code 
48900(l)) 
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13. Possessed an imitation firearm, i.e. a replica of a firearm that is so substantially 
similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica is a firearm (Education Code 48900(m)) 
 
14. Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 
286, 288, 288a, or 289 of the Penal Code or committed a sexual battery as defined in 
Section 243.4 of the Penal Code (Education Code 48900(n)) 
 
15. Harassed, threatened or intimidated a student who is a complaining witness or a 
witness in a school disciplinary proceeding for the purpose of either preventing that 
student from being a witness or retaliating against that student for being a witness, or 
both (Education Code 48900(o) 
 
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma. (Education Code 48900(p)) 
 
17. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
 
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational 
institution, which is likely to cause serious bodily injury or personal degradation or 
disgrace resulting in physical or mental harm to a former, current, or prospective student. 
Hazing does not include athletic events or school-sanctioned events. (Education Code 
48900(q)) 
 
18. Engaged in an act of bullying. (Education Code 48900(r)) 
 
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of one or more of 
the following: (1) placing a reasonable pupil or pupils in fear of harm to that pupil’s or 
those pupils’ person or property; (2) causing a reasonable pupil to experience a 
substantially detrimental effect on his or her physical or mental health; (3) causing a 
reasonable pupil to experience substantial interferences with his or her academic 
performance; or (4) causing a reasonable pupil to experience substantial interference with 
is or her ability to participate in or benefit from the services, activities, or privileges 
provided by a school.  
 
Additionally, any student or group of students in high school who engage in any severe or 
pervasive physical or verbal act or conduct that constitutes one or more acts as defined in 
Education Code 48900.2, 48900.3, or 48900.4 (see items #20-22 below), which also has 
one or more of the forgoing effects on a reasonable pupil has also committed an act of 
bullying. (Education Code 48900(r))  
 
“Electronic act” means the creation and transmission, originated on or off the schoolsite, 
of a communication, including, but not limited to, a message, text, sound, image, or post 
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on a social network Internet web site, by means of an electronic device, including, but not 
limited to, a telephone, wireless telephone, or other wireless communication device, 
computer, or pager. A post on a social network Internet web site shall include, but is not 
limited to, the posting or creation of a burn page or the creation of a credible 
impersonation or false profile for the purpose of causing a reasonable student any of the 
effects of bullying described above. (Education Code 48900(r)) 
 
“Reasonable student” means a student, including, but not limited to, a student who has 
been identified as a student with a disability, who exercises average care, skill, and 
judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 
 
(cf. 5131.2 - Bullying) 
 
19. Made written or oral terrorist threats against school officials and/or school property. 
(Education Code 48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully 
threatens to commit a crime which will result in death or great bodily injury to another 
person, or property damage in excess of $1,000, with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out. (Education 
Code 48900.7) 
 
A high school student is also subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
 
20. Committed sexual harassment as defined in Education Code 212.5 (Education Code 
48900.2) 
 
Sexual harassment means that conduct, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as 
to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 
48900.2) 
 
(cf. 5145.7 - Sexual Harassment) 
 
21. Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence as defined in Education Code 233 (Education Code 48900.3) 
 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating another person, interfering with the exercise of a 
person's civil rights, or damaging a person's property because of the person's race, 
ethnicity, religion, nationality, disability, gender, gender identity, gender expression, or 
sexual orientation; a perception of the presence of any of those characteristics in the 
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victim; or the victim’s association with a person or group with one or more of those 
actual or perceived characteristics. (Education Code 233; Penal Code 422.55) 
 
22. Intentionally engaged in harassment, threat, or intimidation against district personnel 
or students that is sufficiently severe or pervasive to have the actual and reasonably 
expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile 
educational environment (Education Code 48900.4) 
 
A student may be suspended or expelled for any of the acts listed above if the act is 
related to school activity or school attendance occurring at any district school or within 
any other school district, at any time, including, but not limited to, the following: 
(Education Code 48900(s)) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
4. During, going to, or coming from a school-sponsored activity 
 
Administrators may take appropriate action when information becomes available about 
student misconduct that originates away from school grounds or school activities that has 
a direct and detrimental effect on or seriously threatens the discipline, educational 
environment, safety or general welfare of students, faculty, staff and/or administrators of 
the District.  When assessing the impact of conduct or behavior originating away from 
school grounds on a District school, staff, students, and/or the educational environment, 
District administrators will take into consideration the seriousness of the alleged student 
conduct and the protection of students, faculty, staff and administrators from the effects 
of violence, drugs, disruption of the educational environment, or other relevant factors.  
District administrators should evaluate each situation relating to conduct originating away 
from school grounds on a case-by-case basis.  Student conduct originating away from 
school grounds, which may be subject to discipline as provided herein includes but is not 
limited to electronic acts that result in a substantial disruption to the educational 
environment, or for which a substantial disruption to the educational environment is 
reasonably foreseeable under the circumstances.  
 
In addition, students are subject to disciplinary action for the following offenses: being 
abusive to others; presenting unacceptable appearance (as defined in Section III); 
participating in gambling on school grounds, hazing, forgery, or sit-ins; refusing to attend 
class while on campus; loitering in the rest rooms; violating or inciting others to violate 
school laws and regulations on any campus within the District; possession or use of laser 
emitting devices such as laser pointers; possession or use of any electronic signaling 
device, including paging equipment, except as deemed essential by a licensed physician 
for the health of a student; interfering with school activities; and any other rules and 
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procedures developed by school sites consistent with the provisions of Education Code 
35291.5. 
 
As provided by law, policy, and regulation, the Superintendent or principal may use 
his/her discretion to provide alternatives to suspension or expulsion for a student subject 
to discipline under this administrative regulation, including, but not limited to, counseling 
and an anger management program. (Education Code 48900(v)) 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Suspension from Class by a Teacher/Parental Attendance 
 
A teacher may suspend any student from his/her class for the day of the suspension and 
the next day for any act listed in "Grounds for Suspension and Expulsion" above. 
(Education Code 48910) 
 
A teacher also may refer a student to the principal or designee for consideration of 
suspension from school. (Education Code 48910) 
 
When suspending a student from his/her class, the teacher shall immediately report this 
action to the principal and send the student to the principal for appropriate action. The 
student shall be appropriately supervised during the class periods from which he/she has 
been suspended. (Education Code 48910) 
 
As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist should attend 
the conference if it is practicable, and a school administrator shall attend if either the 
parent/guardian or teacher so requests. (Education Code 48910) 
 
A suspended student shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal. (Education Code 
48910) 
 
A student suspended from class shall not be placed in another regular class during the 
period of suspension. However, if a student is assigned to more than one class per day, 
he/she may be placed in any other regular classes except those held at the same time as 
the class from which the student was suspended. (Education Code 48910) 
 
The teacher of any class from which a student is suspended may require the suspended 
student to complete any assignments and tests missed during the suspension. (Education 
Code 48913) 
 
Pursuant to board policy, a teacher may require the parent/guardian of a student whom 
the teacher has suspended to attend a portion of a school day in his/her child's classroom. 
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When a teacher makes this requirement, the principal shall send the parent/guardian a 
written notice that the parent/guardian's attendance is required pursuant to law. 
(Education Code 48900.1) 
 
The notice shall specify that the attendance may be on either the date the student is 
scheduled to return to class or within one week thereafter. 
 
This notice shall also: 
 
1. Inform the parent/guardian when his/her presence is expected and by what means 
he/she may arrange an alternate date 
 
2. Ask the parent/guardian to meet with the principal after the visit and before leaving 
school, as required by Education Code 48900.1 
 
Suspension by Superintendent, Principal, or Principal's Designee 
 
The Superintendent, principal, or designee may suspend a student for any of the acts 
listed in "Grounds for Suspension and Expulsion" above. A student may be suspended 
only when the Superintendent or principal has determined that other means of correction 
have failed to bring about proper conduct in the student. (Education Code 48900.5) 
 
However, the Superintendent, principal, or designee may impose a suspension upon a 
first offense if he/she determines that the student violated any of items #1-5 listed in 
"Grounds for Suspension and Expulsion" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 
 
When other means of correcting a student's behavior are implemented prior to imposing 
suspension upon the student, including supervised suspension, the Superintendent, 
principal, or designee shall document the other means of correction used and retain them 
in the student's record. (Education Code 48900.5) 
 
(cf. 5125 - Student Records) 
 
In addition, the Superintendent, principal, or designee shall immediately suspend any 
student found at school or at a school activity to be: (Education Code 48915) 
 
1. Possessing, as verified by a District employee, or selling or otherwise furnishing a 
firearm, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
 
2. Brandishing a knife, as defined in Education Code 48915(g), at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-
11058 
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4. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 
266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 
243.4 
 
5. Possession of an explosive as defined in 18 USC 921 
 
Explosive means a destructive device and includes, but is not limited to, any explosive, 
incendiary, or poison gas bomb, grenade, rocket having a propellant charge of more than 
four ounces, missile having an explosive or incendiary charge of more than one-quarter 
ounce, mine, or similar device. A destructive device includes any other type of weapon 
(except a shotgun or shotgun shell recognized by the United States Attorney General as 
suitable for sporting purposes) which might be converted to project an explosive. (18 
USC 921) 
 
The Superintendent, principal, or designee may suspend a student from school for not 
more than five consecutive school days unless the suspension is extended pending 
expulsion. (Education Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school 
year, unless for purposes of adjustment a student enrolls in or is transferred to another 
regular school, an opportunity school, or continuation school or class, in which case 
suspension shall not exceed 30 days in any school year. However, this restriction on the 
number of days of suspension does not apply when the suspension is extended pending an 
expulsion. (Education Code 48903, 48911, 48912) 
 
The district may count suspensions that occur while a student is enrolled in another 
school district toward the maximum number of days for which the student may be 
suspended in any school year. (Education Code 48903) 
 
Suspensions shall be initiated according to the following procedures: 
 
1. Informal Conference 
 
Suspension shall be preceded by an informal conference conducted by the principal, 
designee or the Superintendent with the student and, whenever practicable, the teacher, 
supervisor or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, 
presented with the evidence against him/her, and given the opportunity to present his/her 
version and evidence in support of his/her defense. (Education Code 48911) 
 
This conference may be omitted if the principal, designee or the Superintendent 
determines that an emergency situation exists. An "emergency situation" involves a clear 
and present danger to the lives, safety or health of students or school personnel. If a 
student is suspended without this conference, both the parent/guardian and student shall 
be notified of the student's right to return to school for the purpose of a conference. The 
conference shall be held within two school days, unless the student waives his/her right to 
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it or is physically unable to attend for any reason. In such case, the conference will be 
held as soon as the student is physically able to return to school. (Education Code 48911) 
 
2. Administrative Actions 
 
All requests for student suspension are to be processed by the principal or designee of the 
school in which the student is enrolled at the time of the misbehavior. 
 
A school employee shall report the suspension, including the name of the student and the 
cause for the suspension, to the Superintendent or designee. (Education Code 48911) 
 
3. Notice to Parents/Guardians 
 
At the time of the suspension, a school employee shall make a reasonable effort to 
contact the parent/guardian by telephone or in person. Within one school day of the 
beginning of a suspension, a school employee shall mail a notice to the parent/guardian 
of the suspended student. The notice shall be, insofar as is practicable, in the primary 
language of the student's parent/guardian. 
 
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) In addition, the notice may state the date and time when the student may return 
to school. If school officials wish to ask the parent/guardian to confer regarding matters 
pertinent to the suspension, the notice may also add that state law requires the 
parent/guardian to respond to such requests without delay. 
 
4. Parent/Guardian Conference 
 
Whenever a student is suspended, school officials may meet with the parent/guardian to 
discuss the causes and duration of the suspension, the school policy involved, and any 
other pertinent matters. (Education Code 48914) 
 
While the parent/guardian is required to respond without delay to a request for a 
conference about a student's behavior, no penalties may be imposed on the student for the 
failure of the parent/guardian to attend such conference. The student may not be denied 
readmission solely because the parent/guardian failed to attend. (Education Code 48911) 
 
5. Extension of Suspension 
 
If the Board is considering the expulsion of a suspended student from any school or the 
suspension of a student for the balance of the semester from continuation school, the 
Superintendent or designee may, in writing, extend the suspension until such time as the 
Board has made a decision. (Education Code 48911) 
 
Any extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student 
an opportunity to be heard. This conference may be held in conjunction with a meeting 
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requested by the student or parent/guardian to challenge the original suspension. 
Extension of the suspension may be made only if the Superintendent or designee 
determines, following a meeting in which the student and the student's parent/guardian 
were invited to participate, that the student's presence at the school or at an alternative 
school would endanger persons or property or threaten to disrupt the instructional 
process. (Education Code 48911) 
 
If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a 
representative of the appropriate county child welfare agency to attend the meeting.  
 
(Education Code 48853.5, 48911, 48918.1) 
 
In addition to suspending a student, the Superintendent, principal, or designee may 
provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed in "Grounds for Suspension 
and Expulsion" above and within the limits specified in "Suspension by Superintendent, 
Principal, or Principal's Designee" above. (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period 
not longer than the remainder of the semester if any of the acts enumerated in "Grounds 
for Suspension and Expulsion" occurred. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action 
(except expulsion) against any student, it shall hold a closed session if a public hearing 
would lead to disclosure of information which would violate a student's right to privacy 
under Education Code 49073-49079. (Education Code 35146, 48912) 
 
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail. Upon receiving this notice, the student or 
parent/guardian may request a public meeting, and this request shall be granted if made in 
writing within 48 hours after receipt of the Board's notice. However, any discussion that 
conflicts with any other student's right to privacy still shall be held in closed session. 
(Education Code 35146, 48912) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
Authority to Expel 
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A student may be expelled only by the Board. The Board shall expel, as required by law, 
any student found to have committed certain offenses listed below under "Mandatory 
Recommendation and Mandatory Expulsion." (Education Code 48915) 
 
For all other grounds listed above under "Grounds for Suspension and Expulsion," the 
Board shall order a student expelled upon the recommendation of the Superintendent, 
principal, or designee, only if the Board makes a finding of either or both of the 
following: (Education Code 48915 (b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Exceptional 
Needs)) 
 
Mandatory Recommendation for Expulsion 
 
Unless the Superintendent, principal, or designee determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the 
following acts: (Education Code 48915(a)) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife as defined in Education Code 48915(g), explosive or other 
dangerous object of no reasonable use to the student 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one 
ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by 
a physician 
 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Sections 240 and 242 of the Penal Code, upon any 
school employee 
 
In determining whether or not to recommend the expulsion of a student, the 
Superintendent, principal, or designee shall act as quickly as possible to ensure that the 
student does not lose instructional time. (Education Code 48915) 
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Mandatory Recommendation and Mandatory Expulsion 
 
The principal, Superintendent or designee shall recommend that the Board expel any 
student found at school or at a school activity to be: (Education Code 48915(c)) 
 
1. Possessing, as verified by a district employee, or selling or otherwise furnishing a 
firearm, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
 
However, possession of an imitation firearm, as defined in Education Code 48900(m), 
shall not be regarded as an offense requiring a mandatory recommendation for expulsion 
and mandatory expulsion. 
 
2. Brandishing a knife as defined in Education Code 48915(g) at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 110530-
11058 
 
4. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 
266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 
243.4 
 
5. Possessing an explosive as defined in 18 USC 921 
 
Upon finding that the student committed any of these acts, the Board shall expel the 
student. 
 
Student's Right to Expulsion Hearing 
 
The student is entitled to a hearing to determine whether the student should be expelled. 
The hearing shall be held within 30 school days after the principal or Superintendent or 
designee determines that one of the acts listed under "Grounds for Suspension and 
Expulsion" has occurred. (Education Code 48918(a)) 
 
The student is entitled to one postponement of an expulsion hearing for a period of not 
more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
 
If the Board finds it impracticable to comply with these time requirements for conducting 
an expulsion hearing, the Superintendent or designee may, for good cause, extend the 
time period by an additional five school days. Reasons for the extension shall be included 
as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 
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If the Board finds it impractical to comply with the time requirements of the expulsion 
hearing due to a summer recess of Board meetings of more than two weeks, the days 
during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the 
student requests in writing that the expulsion hearing be postponed, the hearing shall be 
held not later than 20 calendar days prior to the first day of the next school year. 
(Education Code 48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and 
concluded without unnecessary delay. (Education Code 48918(a)) 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that 
addresses allegations of sexual assault or sexual battery, he/she shall give the 
complaining witness a copy of the district's suspension and expulsion policy and 
regulation and shall advise the witness of his/her right to: (Education Code 48918.5) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 
2. Have up to two adult support persons of his/her choosing present at the hearing at the 
time he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent 
or designee shall immediately advise complaining witnesses and accused students to 
refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing 
 
2. A statement of the specific facts and charges upon which the proposed expulsion is 
based 
 
3. A copy of district disciplinary rules which relate to the alleged violation 
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4. Notification of the student's or parent/guardian's obligation, pursuant to Education 
Code 48915.1, to provide information about the student's status in the District to any 
other district in which the student seeks enrollment. This obligation applies when a 
student is expelled for acts other than those described in Education Code 48915(a) or (c). 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or 
to employ and be represented by legal counsel or by a nonattorney advisor. 
 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 
 
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 
 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
 
7. The opportunity to confront and question all witnesses who testify at the hearing 
 
8. The opportunity to question all evidence presented and to present oral and 
documentary evidence on the student's behalf, including witnesses 
 
Additional Notice of Expulsion Hearing for Foster Youth 
 
At least 10 days prior to a hearing to determine if a student who is a foster youth as 
defined under Education Code 48853.5 should be expelled for an offense not requiring a 
mandatory recommendation for expulsion, the Superintendent or designee shall notify the 
student's attorney and a representative of an appropriate county child welfare agency. If 
the hearing is pursuant to an offense requiring a mandatory expulsion recommendation, 
the Superintendent or designee may provide the same notification. The notice shall be 
provided by the most cost-effective method possible, including by email or a telephone 
call. (Education Code 48918.1) 
 
Conduct of Expulsion Hearing 
 
1. Closed Session: Notwithstanding the provisions of Government Code 54953 and 
Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five 
days prior to the hearing that the hearing be a public meeting. If such request is made, the 
meeting shall be public unless another student's privacy rights would be violated. 
(Education Code 48918(c)) 
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Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. 
If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student shall also be allowed to attend the closed session. 
(Education Code 48918(c)) 
 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in 
closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, 
including, but not limited to, videotaped deposition or contemporaneous examination in 
another place communicated to the hearing room by closed-circuit television. (Education 
Code 48918(c)) 
 
2. Record of Hearing: A record of the hearing shall be made and may be maintained by 
any means, including electronic recording, as long as a reasonably accurate written and 
complete transcription of the proceedings can be made. (Education Code 48918(g)) 
 
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the 
Board or the hearing officer or administrative panel may issue such subpoenas at the 
request of the student or the County Superintendent of Schools or designee. All 
subpoenas shall be issued in accordance with the Code of Civil Procedure 1985-1985.2 
and enforced in accordance with Government Code 11455.20. (Education Code 48918(i)) 
 
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
 
If the Board determines, or if the hearing officer or administrative panel finds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by 
testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing. However, that witness may be compelled to testify by 
means of a sworn declaration as described in item #4 below. (Education Code 48918(i)) 
 
4. Presentation of Evidence: While technical rules of evidence do not apply to expulsion 
hearings, evidence may be admitted and used as proof only if it is the kind of evidence on 
which reasonable persons can rely in the conduct of serious affairs. The decision of the 
Board to expel must be supported by substantial evidence that the student committed any 
of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion." (Education Code 48918(h)) 
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Findings of fact shall be based solely on the evidence at the hearing. While no finding 
shall be based solely on hearsay, sworn declarations may be admitted as testimony from 
witnesses whose disclosure of their identity or testimony at a hearing may subject them to 
an unreasonable risk of physical or psychological harm. (Education Code 48918 (f) and 
(h)) 
 
In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 
 
5. Testimony by Complaining Witnesses: The following procedures shall be observed 
when hearings involve allegations of sexual assault or sexual battery by a student: 
(Education Code 48918, 48918.5) 
 
a. Any complaining witness shall be given five days' notice before being called to testify. 
 
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
 
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
 
d. The person presiding over the hearing may remove a support person whom he/she 
finds is disrupting the hearing. 
 
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall 
be presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before 
such a determination is made, the complaining witness shall be given notice and an 
opportunity to oppose the introduction of this evidence. In the hearing on the 
admissibility of this evidence, the complaining witness shall be entitled to be represented 
by a parent/guardian, legal counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be admissible 
for any purpose. 
 
g. In order to facilitate a free and accurate statement of the experiences of the 
complaining witness and to prevent discouragement of complaints, the district shall 
provide a nonthreatening environment. 
 
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
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(2) At the discretion of the person conducting the hearing, the complaining witness shall 
be allowed reasonable periods of relief from examination and cross-examination during 
which he/she may leave the hearing room. 
 
(3) The person conducting the hearing may: 
 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
 
(c) Permit one of the support persons to accompany the complaining witness to the 
witness stand 
 
6. Decision Within 10 Days: The Board's decision on whether to expel a student shall be 
made within 10 school days after the conclusion of the hearing, unless the student 
requests in writing that the decision be postponed. (Education Code 48918(a)) 
 
7. Decision Within 40 Days: If the Board does not meet on a weekly basis, its decision on 
whether to expel a student shall be made within 40 school days after the student is 
removed from his/her school of attendance, unless the student requests in writing that the 
decision be postponed. (Education Code 48918(a)) 
 
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California 
for a hearing officer. Alternatively, the Board may appoint an impartial administrative 
panel composed of three or more certificated personnel, none of whom shall be members 
of the Board or on the staff of the school in which the student is enrolled. (Education 
Code 48918(d)) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the 
same procedures as apply to a hearing conducted by the Board as specified above in 
"Conduct of Expulsion Hearing." (Education Code 48918 (a) and (d)) 
 
The hearing officer or administrative panel shall, within three school days after the 
hearing, determine whether to recommend expulsion of the student to the Board. If 
expulsion is not recommended, the expulsion proceeding shall be terminated and the 
student shall be immediately reinstated. The Superintendent or designee shall place the 
student in a classroom instructional program, any other instructional program, a 
rehabilitation program, or any combination of these programs after consulting with 
district staff, including the student's teachers, and with the student's parent/guardian. The 
decision to not recommend expulsion shall be final. (Education Code 48918(e)) 
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If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board of Trustees. All findings of fact and 
recommendations shall be based solely on the evidence presented at the hearing. The 
Board may accept the recommendation based either upon a review of the findings of fact 
and recommendations submitted or upon the results of any supplementary hearing the 
Board may order. (Education Code 48918(f)) 
 
The hearing officer or administrative panel may recommend that the Board suspend the 
enforcement of the expulsion for a period of one year. (See "Suspension of Enforcement 
of the Expulsion below.") (Education Code 48917, 48918) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a 
hearing officer, or an administrative panel, the final action to expel must be taken by the 
Board at a public meeting. (Education Code 48918(j)) 
 
If the Board conducts the hearing and reaches a decision not to expel, this decision shall 
be final and the student shall be reinstated immediately. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed 
for readmission to a school within the District. For a student expelled for an act listed 
under "Mandatory Recommendation and Mandatory Expulsion" above, this date shall be 
one year from the date the expulsion occurred, except that the Board may set an earlier 
date on a case-by-case basis. For a student expelled for other acts, this date shall be no 
later than the last day of the semester following the semester in which the expulsion 
occurred. If an expulsion is ordered during the summer session or the intersession period 
of a year-round program, the Board shall set a date when the student shall be reviewed 
for readmission not later than the last day of the semester following the summer session 
or intersession period in which the expulsion occurred. (Education Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
 
1. Periodic review as well as assessment of the student at the time of review for 
readmission 
 
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service and/or other 
rehabilitative programs 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
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1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion" (Education Code 
48900.8) 
 
2. The fact that a description of readmission procedures will be made available to the 
student and his/her parent/guardian (Education Code 48916) 
 
3. Notice of the right to appeal the expulsion to the County Board of Education 
(Education Code 48918) 
 
4. Notice of the student's or parent/guardian's obligation to inform any new District in 
which the student seeks to enroll of the student's status with the expelling District, 
pursuant to Education Code 48915.1 (Education Code 48918) 
 
5. Notice of the alternative educational placements available to the student during the 
time of expulsion (Education Code 48918) 
 
Suspension of Enforcement of the Expulsion 
 
The Board, upon voting to expel a student, may suspend the enforcement of the expulsion 
order for not more than one calendar year. 
 
When deciding whether to suspend the enforcement of an expulsion, the Board shall take 
into account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
 
In cases of mandatory expulsion, the enforcement of an expulsion order shall not be 
suspended. 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
(Education Code 48917) 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to 
a school, class or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation 
program shall not be considered in the Board's determination as to whether the student 
has satisfactorily completed the rehabilitation program. (Education Code 48917) 
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2. During the period when enforcement of the expulsion order is suspended, the student 
shall be on probationary status. (Education Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board 
if the student commits any of the acts listed under "Grounds for Suspension and 
Expulsion" above or violates any of the District's rules and regulations governing student 
conduct. (Education Code 48917) 
 
4. When the suspension of the enforcement of an expulsion order is revoked, a student 
may be expelled under the terms of the original expulsion order. (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate 
the student in a district school. Upon reinstatement, the Board may order the expunging 
of any or all records of the expulsion proceedings. (Education Code 48917) 
 
6. Suspension of the enforcement of an expulsion order shall not affect the time period 
and requirements for the filing of an appeal of the expulsion order with the County Board 
of Education. 
 
7. The Superintendent or designee shall send written notice of any decision to suspend 
the enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall also inform the parent/guardian of the right to appeal 
the expulsion to the County Board of Education, the alternative educational placement to 
be provided to the student during the time of expulsion, and the student's or 
parent/guardian's obligation to inform any new district in which the student seeks to 
enroll of the student's status with the expelling district, pursuant to Education Code 
48915.1(b). (Education Code 48918(j)) 
 
Right to Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision to the 
County Board of Education. The appeal must be filed within 30 days of the Board's 
decision to expel, even if the expulsion action is suspended and the student is placed on 
probation. (Education Code 48919) 
 
The student shall submit a written request for a copy of the written transcripts and 
supporting documents from the district simultaneously with the filing of the notice of 
appeal with the County Board. The district shall provide the student with these 
documents within 10 school days following the student's written request. (Education 
Code 48919) 
 
Post-Expulsion Placements 
 
The Board shall refer expelled students to a program of study that meets all the following 
conditions: (Education Code 48915, 48915.01) 
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1. Is appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Is not provided at a comprehensive middle, junior or senior high school or at any 
elementary school, unless the program is offered at a community day school established 
at such a site 
 
3. Is not housed at the school site attended by the student at the time of suspension 
 
(cf. 6185 - Community Day School) 
 
When the placement described above is not available, and when the County 
Superintendent of Schools so certifies, students expelled for acts described in items #6-13 
and #20-22 under "Grounds for Suspension and Expulsion" may be instead referred to a 
program of study that is provided at another comprehensive senior high school. 
(Education Code 48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or 
merged with programs offered to students in any of grades 7-12. (Education Code 
48916.1) 
 
Students expelled from grades 7-12 may be offered independent study as a voluntary 
alternative to available classroom instruction; however, the student's parent/guardian 
must first provide written consent for this option. (Education Code 48916.1) 
 
(cf. 6158 - Independent Study) 
 
Readmission After Expulsion 
 
Readmission procedures shall be as follows: 
 
1. On the date set by the Board when it ordered the expulsion, the District shall consider 
readmission of the student. (Education Code 48916) 
 
2. The parents/guardians must present to the Superintendent evidence of the student's 
readiness to return, which shall be demonstrated by evidence of the student's satisfactory 
compliance with the requirements of the expulsion order (for example, written reports 
from required treatment, or a record of adherence to behavioral requirements during the 
period of expulsion). 
 
3. The Superintendent or designee shall hold a readmission committee meeting with the 
parent/guardian and the student. At the conference the student's rehabilitation plan shall 
be reviewed and the Superintendent or designee shall verify that the provisions of this 
plan have been met. School regulations shall be reviewed and the student and 
parent/guardian shall be asked to indicate in writing their willingness to comply with 
these regulations. 
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4. The Superintendent or designee shall transmit his/her recommendation regarding 
readmission to the Board. The Board shall consider this recommendation in closed 
session if information would be disclosed in violation of Education Code 49073-49079. If 
a written request for open session is received from the parent/guardian or adult student, it 
shall be honored. 
 
5. If the readmission is granted, the Superintendent or designee shall notify the student 
and parent/guardian, by registered mail, of the Board's decision regarding readmission. 
 
6. The Board may deny readmission if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to 
campus safety or to other District students or employees. (Education Code 48916) 
 
7. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected 
or to place the student in another program that serves expelled students, including 
placement in a county community school. (Education Code 48916) 
 
8. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice 
shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to 
enroll the student in another school district. (Education Code 48916) 
 
No student shall be denied readmission into the district based solely on the student's 
arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 
 
Maintenance of Records 
 
The District shall maintain a record of each suspension and expulsion, including its 
specific cause(s). (Education Code 48900.8) 
 
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written 
request by that school. (Education Code 48918(k)) 
 
The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this District. (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
(cf. 5125 - Student Records) 
 
Outcome Data 
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The Superintendent or designee shall maintain the following data: (Education Code 
48900.8, 48916.1) 
 
1. The number of students recommended for expulsion 
 
2. The specific grounds for each recommended expulsion 
 
3. Whether the student was subsequently expelled 
 
4. Whether the expulsion order was suspended 
 
5. The type of referral made after the expulsion 
 
6. The disposition of the student after the end of the expulsion period 
 
Notifications to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault 
which may have violated Penal Code 245. (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of 
a controlled substance. In addition, law enforcement authorities shall be notified 
regarding any acts by students or nonstudents regarding the possession, sale, or 
furnishment of firearms, explosives, or other dangerous weapons in violation of 
Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 
48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate city or county law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or 
(d), relating to the possession, use, offering or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
 
Regulation SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
approved: December 10, 1997 Redwood City, California 
 
revised: January 18, 2012 
 
revised: __________ 
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Sequoia Union HSD     

Board Policy 
 
  
 
 
BP 5145.3 Students 
Nondiscrimination/Harassment 
 
District programs and activities shall be free from discrimination, including harassment, 
intimidation, and bullying of any student based on the student's actual race, color, 
ancestry, national origin, ethnic group identification, age, religion, marital or parental 
status, physical or mental disability, sex, sexual orientation, gender, gender identity, or 
gender expression; the perception of one or more of such characteristics; or association 
with a person or group with one or more of these actual or perceived characteristics. 
 
Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, 
nonverbal, or written conduct based on one of the categories listed above that is so severe 
or pervasive that it affects a student's ability to participate in or benefit from an 
educational program or activity; creates an intimidating, threatening, hostile, or offensive 
educational environment; has the effect of substantially or unreasonably interfering with 
a student's academic performance; or otherwise adversely affects a student's educational 
opportunities. 
 
The Board also prohibits any form of retaliation against any student who files a complaint 
or report regarding an incident of discrimination, harassment, intimidation, or bullying. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
(cf. 6164.6 - Identification and Education under Section 504) 
 
The Board of Trustees shall ensure equal opportunities for all students in admission and 
access to the educational program, guidance and counseling programs, athletic programs, 
testing procedures, and other activities. School staff and volunteers shall carefully guard 
against segregation, bias and stereotyping in instruction, guidance and supervision. 
 
(cf. 1240 - Volunteer Assistance) 
 
(cf. 6145.2 - Athletic Competition) 
 
(cf. 6162.5 - Student Assessment) 
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The Board prohibits intimidation or harassment of any student by any employee, student 
or other person in the District. Staff shall be alert and immediately responsive to student 
conduct which may interfere with another student's ability to participate in or benefit 
from school services, activities or privileges. 
 
(cf. 5145.2 - Freedom of Speech/Expression: Publications Code) 
 
(cf. 5145.7 - Sexual Harassment) 
 
The principal or designee shall develop a plan to provide students with appropriate 
accommodations when necessary for their protection from threatened or potentially 
harassing or discriminatory behavior. 
 
Students who engage in discrimination, harassment, intimidation, bullying, or retaliation 
in violation of law, Board policy, or administrative regulation shall be subject to 
appropriate counseling and discipline, up to and including suspension and/or expulsion. 
An employee who permits or engages prohibited discrimination, harassment, 
intimidation, bullying, or retaliation shall be subject to disciplinary action, up to and 
including dismissal. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The following position is designated Coordinator for Nondiscrimination to handle 
complaints regarding discrimination, harassment, intimidation, or bullying, and to answer 
inquiries regarding the district's nondiscrimination policies: Assistant Superintendent 
Human Resources. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Any student who feels that he/she has been subjected to discrimination, harassment, 
intimidation, or bullying should immediately contact the Coordinator, the principal or 
designee, or any other staff member. In addition, any student who observes any such 
incident should report the incident to the Coordinator or principal, whether or not the 
victim files a complaint. 
 
Any school employee who observes an incident of discrimination, harassment, 
intimidation, or bullying or to whom such an incident is reported shall report the incident 
to the Coordinator or principal, whether or not the victim files a complaint. 
In addition, the employee shall immediately intervene when safe to do so. (Education 
Code 234.1) 



3 
 

 
Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the 
Coordinator shall immediately investigate the complaint in accordance with the district's 
uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
The Superintendent or designee shall ensure that the student handbook clearly describes 
the district's nondiscrimination policy, procedures for filing a complaint regarding 
discrimination, harassment, intimidation, or bullying, and the resources that are available 
to students who feel that they have been the victim of any such behavior. The district's 
policy shall also be posted on the district web site or any other location that is easily 
accessible to students. 
 
When required pursuant to Education Code 48985, complaint forms shall be translated 
into the student's primary language. 
 
Legal Reference: 
 
EDUCATION CODE 
 
221.7 School-sponsored athletic programs; prohibited sex discrimination 
 
200-262.4 Prohibition of discrimination on the basis of sex 
 
221.5 Prohibited sex discrimination 
 
48900.3 Suspension or expulsion for act of hate violence 
 
48900.4 Suspension or expulsion for threats or harassment 
 
48904 Liability of parent/guardian for willful student misconduct 
 
48907 Student exercise of free expression 
 
48950 Freedom of speech 
 
49020-49023 Athletic programs 
 
51006-51007 Equitable access to technological education programs 
 
51500 Prohibited instruction or activity 
 
51501 Prohibited means of instruction 
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60044 Prohibited instructional materials 
 
CIVIL CODE 
 
1714.1 Liability of parents/guardians for willful misconduct of minor 
 
CODE OF REGULATIONS, TITLE 5 
 
4621 District policies and procedures 
 
4622 Notice requirements 
 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving 
state financial assistance 
 
UNITED STATES CODE, TITLE 42 
 
2000d & 2000e et seq. Title VI & VII. Civil Rights Act of 1964 as amended 
 
2000h-2 et seq. Title IX, 1972 Education Act Amendments 
 
CODE OF FEDERAL REGULATIONS, TITLE 34 
 
100.3a Prohibition of discrimination on basis of race, color or national origin 
 
106.8 Designation of responsible employee 
 
106.9 Notification of nondiscrimination on basis of sex 
 
Policy SEQUOIA UNION HIGH SCHOOL DISTRICT 
 
adopted: December 10, 1997 Redwood City, California 
 
revised: __________ 
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Sequoia Union HSD     

Board Policy 
 
 
  
 
 
BP 5145.4 Students 
Transgender and Gender Variant Students 
 
The Board of Trustees is committed to addressing the safety and privacy needs of all 
students, including those needs related to a student’s actual or perceived gender identity. 
The Board recognizes that a safe and civil environment is necessary for students to have 
equal access to all school programs and activities, and is integral to student success. The 
Board acknowledges its role in providing students with an understanding, appreciation of, 
and respect for the differences of others. 
 
This policy does not anticipate every situation that might occur and, therefore, the needs 
of each student must be assessed on a case-by-case basis. In all cases, the goal is to 
ensure the safety, comfort, and healthy development of all students.   
 
(cf. 0200 – Goals for the School District) 
 
(cf. 1312.3 – Uniform Complaint Procedures) 
 
(cf. 5131.2 – Anti-Bullying/Anti-Harassment) 
 
(cf. 5137 – Positive School Climate) 
 
(cf. 5145.3 – Nondiscrimination/Harassment) 
 
(cf. 5145.7 – Sexual Harassment) 
 
The following definitions are not intended to label students, but rather to assist in the 
general understanding of this policy, the rights of students and the obligations of 
school/District staff. Although students may or may not use these terms to describe 
themselves, these definitions are used throughout this policy to provide clarity. 
 
Transgender:  An umbrella term used to describe an individual whose gender identity is 
different from their biological sex at birth, and whose gender expression may be different 
from the stereotypical way in which males or females are expected to act, dress, or 
present themselves. 
 
Gender Variant:  An individual who has, or is perceived to have, characteristics or 
behaviors that do not conform to societal expectations of gender expression. Gender 
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variant individuals may or may not identify as lesbian, gay, bisexual, transgender or 
questioning. 
 
Gender Identity:  An individual’s inner understanding, outlook, feelings and sense of 
being masculine, feminine, both or neither, regardless of one’s biological sex.  Because 
gender identity is internal to each person, it is not observable, and is not necessarily 
exhibited through gender expression or sexual orientation.  An individual’s gender 
expression and/or sexual orientation is not determinative of their gender identity. 
 
Gender Expression:  How individuals express themselves, including characteristics and 
behaviors such as appearance, dress, grooming, mannerisms, movement, speech patterns, 
and social interactions that are perceived as masculine or feminine.  Gender expression 
does not necessarily evidence a particular gender identity or sexual orientation. 
 
Title VI of the Civil Rights Act of 1964 requires that all educational programs and 
activities be conducted without discrimination based on race, color, and national origin. 
Title IX of the Education Amendments of 1972 requires that all educational programs 
and activities be conducted without discrimination based on sex or gender. Additional 
state and/or federal laws and regulations require that all educational programs and 
activities be conducted without discrimination based on the above factors as well as 
additional factors, including but not limited to religion, ancestry, sexual orientation, 
gender identity and expression, marital status, parental status, or because of an 
association with a person who has or is perceived to have one or more of these 
characteristics.  (Education Code 220; Government Code 11135, 11138; Penal Code 
422.55, 422.6)  State law also directs that students shall be permitted to participate in sex-
segregated school programs and activities, including athletic teams and competitions, and 
use facilities consistent with his or her gender identity, irrespective of the gender listed on 
the student’s records.  (Education Code 221.5(f) 
 
The Superintendent shall adopt appropriate procedures to protect transgender and gender 
variant students from bullying and harassment. Harassment involves unwelcome 
comments (written or spoken), or conduct which creates an intimidating, hostile or 
offensive environment, or which violates an individual’s rights.  
 
(cf. 1312.3 – Uniform Complaint Procedures) 
 
(cf. 5131.2 – Anti-Bullying/Anti-Harassment) 
 
(cf. 5145.3 – Nondiscrimination/Harassment) 
 
(cf. 5145.7 – Sexual Harassment) 
 
The District will work with transgender students to provide appropriate protections to 
them.  The Superintendent or his/her designee shall meet with transgender students and 
the students’ parent or guardian to develop appropriate accommodations for the 
transgender student, including, but not limited to: 
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• Issues concerning the privacy of the transgender student’s transgender status. 
• The desired name and pronoun by which the student is addressed by District 
personnel. 
• Restroom and locker room access. 
• Participation in sex-segregated school programs and activities. 
• Participation in physical education classes and athletics. 
• Participation in interscholastic competitive sports teams. 

 
Consistent with state law, it is the policy of the District that transgender students shall be 
allowed to use restroom and locker room facilities consistent with their gender identity, 
irrespective of the gender listed on the pupil’s records, following consultation with the 
student and the student’s parent or guardian. (Education Code 221.5(f) If a transgender 
student or the student’s parent or guardian provides notice to school officials of a reason 
or desire for increased privacy and/or safety with regard to restroom or locker room use, 
regardless of the underlying reason, the student may be provided access to a reasonable 
alternative restroom or locker room. 
 
The District also recognizes the parental rights, and privacy and religious rights of non-
transgender students and their parents.  If a student or the student’s parent or guardian 
provides notice to school officials of a reason or desire for increased privacy and/or 
safety with regard to restroom or locker room use, regardless of the underlying reason, 
the student may be provided access to a reasonable alternative restroom or locker room. 
 
Consistent with state law, it is the policy of the District that transgender students shall be 
permitted to participate in sex-segregated school programs and activities in a manner that 
is consistent with their gender identity. (Education Code 221.5(f) This includes 
participation in physical education classes, intramural sports, and interscholastic 
competitive sports teams. Participation in interscholastic athletics will be addressed on a 
case-by-case basis, consistent with the rules and bylaws governing the interscholastic 
sports competition, Title IX, and any other applicable laws, rules or bylaws. In any other 
circumstances where students are separated by gender in school activities (e.g.. class 
discussions, field trips, etc.), students shall be permitted to participate in accordance with 
their gender identity that is asserted at school. (Education Code 221.5(f) Activities that 
may involve the need for accommodation to address student privacy concerns will be 
addressed on a case-by-case basis. In such circumstances, staff shall make a reasonable 
effort to provide an available and reasonable accommodation for students that can 
address any such concerns. 
 
(cf. 5022 – Student And Family Privacy Rights) 
 
(cf. 5131.2 – Anti-Bullying/Anti-Harassment) 
 
(cf. 5145.1 – Privacy) 
 
(cf. 5145.3 – Nondiscrimination/Harassment) 
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All District and school site policies, regulations, and rules shall be applied to transgender 
students in a manner that does not discriminate against them on the basis of their gender 
identity. 
 
A complaint of bullying based upon a student’s transgender or gender variant status, or a 
student’s sex, gender, sexual orientation or gender identity, may be submitted under the 
District’s Anti-bullying Board Policy and Administrative Regulation 5131.2 and the 
procedures set forth therein. A student or a student’s parent/guardian may also submit a 
formal written complaint of discrimination, harassment, intimidation or bullying through 
the District’s Uniform Complaint Procedures, which permit complaints for 
discrimination, harassment, intimidation or bullying when based upon a student’s actual 
or perceived characteristics as set forth in Penal Code section 422.55 and Education Code 
sections 220 and 234.1, which includes disability; gender; gender identity; gender 
expression; nationality; race or ethnicity; religion; sexual orientation; or association with 
a person or group with one or more of these actual or perceived characteristics. (5 CCR 
4600-4671) 
 
(cf. 1312.3 – Uniform Complaint Procedures) 
 
(cf. 5131.2 – Anti-Bullying/Anti-Harassment) 
 
(cf. 5145.3 – Nondiscrimination/Harassment) 
 
(cf. 5145.7 – Sexual Harassment) 
 
Legal Reference: 
 
CALIFORNIA CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
 
CODE OF CIVIL PROCEDURE 
1276 Change of name 
 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.34 Access to classes and schools 
 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex, especially:  
212.5 Sexual harassment 
212.6 Sexual harassment policy 
221.5 Prohibited sex discrimination 
221.7 School sponsored athletic programs; prohibited sex discrimination 
230 Particular practices prohibited 
231 Toilet, locker room, or living facilities 
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35160 Authority of governing boards 
35160.1 Broad authority of school districts 
48900 Grounds for suspension or expulsion; bullying 
48907 Student exercise of free expression 
49602 Confidentiality of pupil information 
 
GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
11138 Rules and regulations 
 
HEALTH AND SAFETY CODE  
103425 Petition for change of gender 
 
PENAL CODE 
243.5 Assault or battery on school property 
403-420 Crimes against the public peace, especially: 
415 Fighting; noise; offensive words 
422.55 Definition of hate crime 
422.56 Definitions, hate crimes  
422.6 Interference with constitutional right or privilege 
 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX, 1972 Education Act Amendments 
 
UNITED STATES CODE, TITLE 42  
2000d-2000d-7 Title VI Civil Rights Act of 1964 as amended 
 
ATTORNEY GENERAL OPINIONS 
83 Ops.Cal.Atty.Gen. 136 (2000) 
 
 









County Committee on School District Organization 
Roster of Members - October 2014 

Supervisorial 
District 

Name Term Expires 
11/30/14 

1 Greg Dannis Yes 
1 Victor James Yes 

2 Vacant (Resignation) No 
2 Melchior Thompson No 

3 Virginia Bamford Yes 
3 Marc Tarpenning Yes 

4 Hilary Paulson No 
4 Laura Rich Yes 

5 Bill Lock No 
5 George Robinson No 

At Large Robert Stelzer No 

 Timeline for Election of Five New Members to Take Office on December 1, 2014

October 28, 2014 Call for nominations of candidates for election to the 
County Committee on School District Organization 

November 17, 2014 Election Date: Governing Board Representatives meet to 
elect five (5) people to fill new terms on the County   
Committee on School District Organization 

December 1, 2014 New terms of office begin and organizational meeting of 
Newly constituted CCSDO 
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Instructions to Governing Board Representatives (GBR) 
For 

Election of Members to the 
 County Committee on School District Organization (CCSDO) 

The Governing Board Representatives (GBR) to the San Mateo County Committee on 
School District Organization will meet at 7:00 p.m. on Monday, November 17, 2014, 
to elect five members to the County Committee on School District Organization. 
The meeting will be held at the San Mateo County Office of Education, 101 Twin 
Dolphin Drive, Redwood Shores.   

The regulations governing the election are outlined below. 

•There must be a quorum of at least 13 GBRs present at the meeting.  If a
quorum is not present, the Education Code stipulates that the County 
Superintendent will appoint the new members. 

•CCSDO must be registered voters who reside in the Supervisorial District
they are seeking to represent.   

•Employees of school districts are not eligible to serve.

•Governing Board members may simultaneously serve on the Committee
provided they are not employees of another district in the county. 

•Each GBR can vote for five candidates - two in District 1, two in District 3, and
one in District 4. 

•The new term will begin on December 1, 2014, and run for four years, until
November 30, 2018. 

A Sample Ballot is attached, showing the names of all candidates who have been 
nominated as of October 28, 2014.  The official ballots will be distributed at the 
meeting on November 17, and will include the names of any additional 
candidates nominated by November 13.  Prior to the vote, nominations will also 
be accepted from the floor. 



Sample Ballot as of October 28, 2014 
San Mateo County Governing Board Representatives 

Election of the County Committee on School District Organization (CCSDO) 

This SAMPLE ballot is representative of the one that will be used by the designated 
Governing Board Representatives to the County Committee on School District 
Organization in order to elect CCSDO members for the term beginning December 1, 
2014. 

• Member eligibility is determined based on residency in the representative
Supervisorial District

• Members are elected countywide and may decide on boundary issues
countywide

• The number of candidates indicated for each Supervisorial District equals the
number of votes allowed for that District

Slate as of October 28, 2014 

Supervisorial District 1  (Vote for 2) 

_____ Greg Dannis (Incumbent) 

_____ Victor James (Incumbent) 

_____ ____________________________________________ 

Supervisorial District 3 (Vote for 2) 

_____ Virginia Bamford (Incumbent) 

_____ Marc Tarpenning (Incumbent) 

_____ ____________________________________________ 

Supervisorial District 4  (Vote for 1) 

_____ Laura Rich (Incumbent) 

_____ _____________________________________________ 



GOVERNING BOARD NOMINATION FORM  
FOR 

COUNTY COMMITTEE ON SCHOOL DISTRICT ORGANIZATION 
REPRESENTATIVE 

 (Use a separate form for each candidate being nominated.) 

Part I:  Information About Candidate Being Nominated 

Candidate's Name:  __________________________________________ 

Candidate's Address:  ________________________________________ 

        City:  ___________________________  State:  __________   Zip:  _____________ 

Note: You must provide the home address, not a mailing address. 

Supervisorial District in which Candidate lives (i.e., #1, 3 or 4): __________________ 

Candidate's Phone: (Home)  ________________________  (Work)   ______________________ 

(Cell)     ________________________ 

Candidate's Email:  _______________________________________ 

Part II: Information about Person Submitting the Nomination 

Name:  ________________________________________________ 

Phone:  ________________________________________________ 

Email:  ________________________________________________ 

Complete and return this form by November 13, 2014, via mail, fax or email to: 

Nancy Magee 
San Mateo County Office of Education 

101 Twin Dolphin Drive, 
Redwood City 94065-1064 

Fax 650-802-5564   
Email: nmagee@smcoe.org 

or 

To make a nomination from the floor, bring this form to the meeting on 
November 17, 2014, at 7:00 p.m. at the County Office of Education
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